


1. O0uHe moJ10KeHus

1.1. Unctpykums nosenenuto aenosoi pokymeHtauuun AHO «I[10O0» «®3IK» CII «¥Opunuueckuii
nuueiy (nanee — MHCTpyKms) pa3paboTaHa B COOTBETCTBUU CO CIEIYIOIUMHI HOPMAaTHBHBIMHU
JIOKYMEHTaMHu:

— @enepanbhbiii 3akoH «O0 obpasosanuu B Poccuiickoii @eneparuu» ot 29.12. 2012 roxa
No273-D3;

— 3akon Pecnybmuku Kpbim «O0 obpazoBannu B Pecniybmuke Kpemm» ot 06.07.2015 roga
Nel131; «O6 obpazoBanun B Pecriybmuke Kpeim» ot 06.07.2015 roma Nel31;

— mnocraHoBineHue I'occranpgapra P® ot 03.03.2003 N 65-ct «O mpuHATUM U BBENEHUU B
nelcTBre rocynapcTBeHHoro cranaapra Poccutickoit ®@enepauumn» (BMecte ¢ "I'OCT P 6.30-
2003. TI'ocynapctBeHHblii crannapt Poccmiickoit @enepaunu. YHUPUUUPOBAHHBIE CHCTEMBI
JOKYMEHTaL1H. YHudunmposaHHas CUCTEMa  OPraHM3aLUOHHO-PACIOPSAUTENBHON
nokyMeHTauu. TpeOoBaHUs K OPOPMIICHUIO TOKYMEHTOBY);

— muceMo MunncTepcTBa obpasosanus Poccuiickoli @enepanmn or 20 nmexabpss 2000 roma
Ne 03-51/64 «O Meronuyecknx  peKOMEHAAUMsAX MO  padoTre ¢  JTOKYMEHTaMHU
0011e00pa30BaTENbHBIX OPraHU3ALHIXY;

— mnpuka3 MuHucrepcrsa oOpaszoBaHus, Hayku U wmosonexu Pecrnybmuku Kpemm  «O6
UCTIONB30BAaHUM  METOOMYECKUX  peKOMeHmauuid 1o paboTre ¢  JOKYMEHTaMu B
o0mmeoOpa3oBaTeNbHbIX yueOHBIX 3aBefeHmsIx PecrryOnmmnku Kpbim» ot 28.05.2014r Ne35;

— mnpuka3z MunucTepcTBa 00pasoBaHus, Hayku 1 Monoaexu Pecydmmuku Kpem ot 18.12.2015 ¢
Nel1340. «OO6  yTBepkmeHHMHM  mepedyHs  O0s3aTeNbHOW  JEeNOBOH  JAOKYMEHTALHH
00111e00pa30BaTENBHOTO YUPEIKACHUSY,

— mnpuka3z MunHncrepcTsa o0pa3oBaHus, Hayku 1 Monoaexu Pecryomuku Kpemv ot 17.03.2017 ¢
Ne544 «O06 yTBep:kIeHUM ONHCAHUS, MOPSAKA 3AIONHEHUS M XPAaHEHHs KHUT PEruCTpaliy
BBIJAHHBIX JOKYMEHTOB OO0 OCHOBHOM OOIIeM M cpeaHeM oOmeM oO0pa30oBaHMHU U HX
OyOIMKaTOB, BBIIAHHBIX Meaaliei «3a ocoOble yCIIeXH B YIEHUNY, CBUACTENLCTB 00 00ydeHnH
B 00paszoBaTenbHbIX oprannzauusax Pecnyomuku Kpsimy;

— IlIpuka3z Munucrepcrsa oOpa3oBaHusi, Hayku U Monoaexu Pecryonuku Kpeim ot 07.06.2017
Nel1481 «OO6 yrepxnennn MHCTPYKIMH 1O BEACHHUIO AEJOBOH MOKYMEHTALUH M 00pas3loB
NPUMEPHBIX JIOKAJBHBIX aKTOB, HCIOJNB3yEMbIX B 00Me0Opa3oBaTEIbHBIX OPTaHU3ALMIX
PecnyGnuku Kpeivy;

— IlIpuka3z Munucrepcrsa oOpa3oBaHusi, Hayku U Monoaexu Pecryonuku Kpem ot 16.11.2017
Ne 2909 «O BHeceHHWM M3MEHEHUWH B Npuka3 MuHHCTepcTBa 00pa3oBaHUs, HAyKH U
mononexku  PecnyOmukm  Kpbiv ot 07.06.2017 Ne 1481 wu  HHCTpyKUMH O BEOEHHUH
ZENOBOM TOKYMEHTAalUU B 001meo0pa3oBaTenbHblX — opraHu3anusax PecrnyOmmku Kpbim.

1.2 Tlepeuyenp 0Os3aTeNbHON AENOBOM AOKYMEHTAIMH, OOpa3yIOIENHcss B MPOLecce NeATeIbHOCTH

Jlunest, U CpOKU XpaHEHUs TOKYMEHTOB IIPUBEAEHBI 6 NpuioxceHuy |

1.3 Hacrositnast MTHCTpYKIUst COCTaB/IeHA B LEJSIX PAl[MOHAIBHONW OpraHu3alud JOKYMEHTO000poTa

o0meo0pa3oBaTeNbHON ~ OpraHU3allH, a Takke CTPOroro  coOMrofeHus  IeHCTBYIOIINX

HOPMATHUBHBIX JOKYMEHTOB IO BEIACHUIO NeJoBOH mokyMmeHTtaunu. CobmromeHue TpeOOBaHUH U

pPEeKOMEHAAUUi MO  OCYLIECTBJIEHUIO  JOKYMEHTHUPOBAHHUS, YCTAHOBJIEHHBIX  HACTOsIIEH

HncTpykuuei, sBiseTCs 00s13aTeJIbHBIM AJIs1 BceX padoTHuKOB Jlues.

PaboTHuky, npuHsTHIE Ha PadOTy, JOJKHBI ObITh O3HAKOMIIEHBI C TPEOOBAHUSIMH TaHHON

HNHCTpyKLIMU U BBINOJHATH €€.

1.4 Bemmonnenue TpeboBaHuil HacTosmed WHCTPYKIMHM HAaXOAWTCS HAa KOHTpoJe MMUHHUCTEPCTBA

oOpazoBaHust, HaykM W MoJjopexu PecnyOmuku KpbiM, OpraHoB MECTHOTO CaMOYIPaBICHHS

MYHHUILHITAJIbHBIX PAHOHOB M ropoAcKux okpyros PecnyOmnuku Kpeim B chepe oOpasoBanusi.

1.5.0TBETCTBEHHOCTh 3a OPTraHM3ALUI0 BEAEHUS ACJIOBOM NOKYMEHTALIMH, COACPIKAHUE, KAYECTBO

MOATOTOBKU M O(OpMIIEHHsS TOKYMEHTOB B 00IIe00pa3oBaTeNbHON OpraHU3allK BO3JIAraeTcsl Ha

PYKOBOIMTEIIS.

1.6.HenmocpencrBeHHOE BeeHHE AEJIOBOH NOKYMEHTALMU B O0IIe00pa3oBaTENbHON OpraHU3aliu
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BO3JIAraeTcsi Ha CEeKpeTapsl WM COTPYIHHMKA, HA3HAYEHHOTO OTBETCTBEHHBIM 3a BEICHUE EJOBOMH
AOKYMEHTAIUN, KOTOprfI o6ecnqu/IBaeT YUET U MPOXOKACHUE AOKYMCHTOB B YCTAHOBJICHHBLIC
CPOKH, UH(POPMUPYET PYKOBOACTBO O COCTOSIHMU MX HCIIOJHEHHMs, OCYIIECTBJISIET O3HAKOMJICHHE
COTPYAHUKOB C HOPMAaTUBHBIMU W MCTOAWMYCCKUMU HOOKYMEHTAMU 110 BCACHUIO I[eJ'IOBOfI
JIOKYMEHTALIMH, OPraHu3yeT JOKYMEHTOO00pOT, (POPMHUPOBAHKE eI, UX XPAHEHHE; OCYILIECTBIISET
TGKYLL[I/Ifl KOHTPOJIb CBOEBPEMECHHOI'O paCCMOTPECHHUA U MPOXOKACHHUA JOKYMCHTOB B OpraHn3alnuu,
obecrieunBaeT COONIOEHIE eANHBIX TPEOOBAHMIA MO MOATOTOBKE JOKYMEHTOB W OpPraHU3allU pa-
OOTBI C HUMH B YCJOBHSIX BJIEKTPOHHOTO AOKyMeHToobopora, oboOmmaer wuHpoOpMamumo o
IOKYMEHTOOOO0POTE, KOTOpast HeOOXOANMA Il IPUHSATHS YIIPABICHYECKUX PELICHUH, OpraHu3yeT
COXPaHHOCTh JJOKYMEHTALMOHHOTO (OHAA.

2.J10KyMeHTHPOBAHHE AeSITeJILHOCTH H 00111e TPe0OOBAHUSA K COCTABJICHUIO H
0(pOpMJIEHHIO TOKYMEHTOB 001e00pa30BaTeIbHOH OPraHU3aALHU

2.1.JlokyMeHTHpOBaHUE AESITENbHOCTH OOIeoOpasoBaTeNbHON OPTraHU3alNK  3aKJIIOYaeTCsl B
CO3aHUHM  JOKYMEHTOB, B KOTOpPbIX ¢ukcupyercs uHbopmanus 00  ymnpaBieHYECKOH
(OpraHM3aLMOHHO-PACTIOPSIUTEIBHON ) 1 00pa30BaTENIbHON NEeATETbHOCTH.
2.2 Ilpu mMOArOTOBKE, COTJIACOBAHUH, MOAMUCAHIH M YTBEPIKICHUN JOKYMEHTOB, O0Pa3yIOIIUXCS B
pesyJbTaTe AesTeNIbHOCTH 00meo0pa3oBaTeNbHON — OpraHM3aluyd, HEoOXOoauMo COOoAaTh
TpeboBaHus1, 00ECEUNBAIOLIIE IOPUINUECKYIO CHITY TOKYMEHTOB U BO3MOYKHOCTb MX 3JIEKTPOHHOI
obpabotku.
2.3.CoctaB MOKYMEHTOB, OOpa3yIOIIUXCs B MPOLECCe MAeATeIbHOCTH 00IIeo0pa3oBaTebHOM
OpPraHM3aLM, ONPEeSsieTCsl ero KOMIETeHLUWeH U (QYHKUUSIMH, KPYrOM YIIPaBIECHUECKHX
OEeUCTBUH, MOPSIKOM Pa3peLIeHUs] BOIPOCOB (€IMHOHAYAIBbHBIN NIH KOJUIETUAIbHBIN); XapaKTepoM
B3aUMOJIEHCTBHUS MEXKIY 001e00pa3oBaTeIbHBIMU U IPYTHMH OPTraHU3aLHSIMH.

B cocraB 1oKyMeHTOB 0011€00pa30BaTEIbHON OPTaHU3AINH BXOISAT:

* opzanu3zayuouusie O0oKymenmpt (YcraB o0meoOpa3oBaTebHON OpPraHU3aLMM, JOTOBOp C
yupeauTeNeM; IOJIOKEHHsI O MOAPa3AeiIeHUsAX (IPU HAJMYUH), JOJDKHOCTHBIE WHCTPYKIHU
COTPYZIHUKOB, KOJUIGKTUBHBIA JOrOBOp, INTATHOE pPACIHCAHWE, NpaBUIa BHYTPEHHETO
TPYAOBOTO PaCIOPSIIKA);

® pacHoOpsIIUTENbHBIC TOKYMEHTHI (HPUKA3bl, WHCHIPDYKUULL);

* unpopmayuonno-cnpasounslie OOKymenmst (TPOTOKOIBI, TUIAHBI, OTYUETHI, CIPABKH, AaKTBHI,

TOKJIaIHbIE U OOBSICHUTEIbHBIE 3AIMCKH, TUChbMA, TEJIErPaMMbl U TeJIe(pOHOTPAMMBI, TOTOBOPBI,
TPYAOBBIE COTJIALICHHUS, KOHTPAKTBI U AP.).

2.4.TpeboBaHus1 K JOKYMEHTHPOBAHMIO JesITeIbHOCTH Ha OJ1aHKaX

2.4.1. JIOKyMeHTBI, KaK TMPaBWJIO, JOJUKHBI OQOPMISIThCS Ha OnaHkax oOIIeo0pa3oBaTebHOM
opranuzaimn, coorsercTByromux crangapty (IOCT P 6.30-2003. «I'ocynapCTBEHHBIH CTaHIApT
Poccmiickoii Peneparun. YHUPUIMPOBAHHBIE CUCTEMBbI IOKYMEHTAUMH. YHHU(PHIUPOBAHHAS
CHCTEMa OpPraHHU3aLMOHHO-PACIIOPSANTENbHON AokyMeHTauu. TpeboBaus K OGOPMIICHUIO
JOKYMEHTOB»), UMETb YCTAHOBJICHHBIH KOMIUIEKC OOS3aTENIbHBIX PEKBU3HUTOB M CTAOMIIBHBIN
MOPSAIOK UX PACTIOJIOKEHUS.

bnankn kaxnmoro BHAA W3rOTABIMBAKOTCS HA OCHOBE YIVIOBOIO WM INPOAOJBHOIO
pa3sMelleHNs] PeKBU3UTOB.

PexBU3UTHI 3arojlOBKa pa3sMEINaroOTCsl HEHTPHPYEMbIM (Hadalo M KOHEL KaKAOH CTPOKHU
PEKBU3UTA PABHO YAAJIEHBI OT IPAHHUL] 30HBI PACIIONIOKEHUS] PEKBU3UTOB) WIIN (PJIaroBbIM (Kakaas
CTPOKa PEKBU3UTA HAUMHAETCS OT JIEBOI IPaHULIBI 30HBI PACTIONIOKEHUSI PEKBH3UTOB) CITOCOOOM.
2.4.2 JInst m3roToBieHus1 OJIAHKOB MCTIONB3YIOTCS JUCThI Oymaru opmata A4 (210 x 297 mm) u AS
(210 x 148 MUILTUMETPOB).

Paspemeno wucrons3oBare Omankm ¢Qopmata A3 (297 x 420 MWUITHMMETPOB) IS
oopmIieHHsT JOKYMEHTOB B BHI€ TaOJIHULI.



Kaxnprit muct nokymMeHTa, oOpMIICHHBIH Kak Ha OnaHKe, Tak u 6e3 Hero, JOJKeH UMETh
NoJIsl He MeHee, MM: JieBoe - 30; mpasoe - 10; BepxHee- 20; HukHee - 20.

IIpy mOAroTOBKE MOKYMEHTa HA HECKOJBKHX JINCTaxXx BCE JIUCTBI JOJDKHBI HMETh
OIMHAKOBBIE pa3Mephl MOJEH.

243 bnanku JOKYMEHTOB J[OJDKHBI COAEPKAThb CIEAYIOINHE PEKBU3UTBL. HAaNMEHOBAHHUE
ofmeoOpasoBaTelbHONW ~ OpraHuM3anuu,  Kon  o0meoOpa3oBaTeNbHONW  OpraHu3aludd 10
ObmepoccuiickoMy kiaccuukartopy ydpekaeHuit, opranmsanumii u npeanpusituii  (OKIIO);,
OCHOBHOH TrocyaapcTBeHHbIH peructpannonHbiii Homep (OI'PH), maenTHUKALMOHHBIA HOMEp
HAJIOTOIIIATEbINUKA/KO TPUIHuHbI TocTaHoBkU Ha ydyer (MHH/KIIII); kox ¢popmel TOKyMEHTa IO
Obwmepoccutickomy kiaccudukatopy ynpasieHdeckor nokymentauuu (OKY /1), modtosslil aapec,
C YKa3aHHEM UHJEKCa NPEANpUsATHs CBs3M, HOMep TenedoHa, e-mail(mpu Hamu4uu), HOMEP
PEeruCcTPallMOHHOTO c4eTa B OOCHyKuBaromeld (pUHAHCOBOH opraHu3anuu (IIpu HEOOXOIUMOCTH),
MECTO ISl IPOCTABJICHHUS AAThI, PETUCTPALIMOHHOTO MHIIEKCA, CChUTKA HA ATy M PErUCTPALIOHHBIN
MH/IEKC BXOJSILIErO JOKYMEHTA.
2.4.5bnaHku AOKYMEHTOB MOTYT M3TOTOBJISATHCS THUIOTPapCKuM CrnocoOOM HIIM C MOMOLIBIO
KOMITBIOTEPHOI TEXHUKH Ha Oenoif Oymare BBICOKOTO Ka4eCTBa KPAaCKaMH HACHIIIEHHBIX LIBETOB.
2.5.TpeboBaHusl K COCTABJICHHIO H 0()OPMJIEHHIO IOKYMEHTOB:
2.5.1.JlokyMeHTBl MOTYT OQOPMIISITBCA B COOTBETCTBYIOIIMX KHUTAX, JKypHaJax WM Ha Oymare
dopmarom A4 (210 x 297 mm) u AS (146 x 210 mm). CocraBieHne NOKYMEHTOB Ha Oymare
NPOM3BOJIBHOTO (popMmara He Aomyckaercs. Bo3MokHa medyaTh JOKYMEHTOB C HCIOJb30BAHHUEM
00OPOTHOM CTOPOHBI JINCTA.

JIOKyMEHT HOOJDKEH COAepKaThb oOsi3aTenbHbIE ISl €r0 BHAA PEKBU3HUTHL, KOTOPBIE
pa3sMeLIaloTCsd B YCTAHOBJIGHHOM TMOPsiIKE, a WUMEHHO: HauMeHOBaHHe o0ieo0pazoBaTebHON
OpraHu3alH, WACHTU(UKALMOHHBIA KOI FOPHIMYECKOrO JIMIA, MOYTOBBIM ajgpec ¢ yKa3aHHeM
WHJEKCA TPEONpUATHS CBs3U, HOMep TenedoHa, e-mail, HOMEp pEerucTpalMOHHOTO cueTa B
obcyxuBaroIIel (pUHAHCOBOW OpraHu3aluu (IpuU HEOOXOMUMOCTH), Ha3BaHHWE BHIA JOKYMEHTA
(kpome muceM), IaTy, peruCTPALMOHHBIA HOMEP JOKYMEHTA, 3ar0JIOBOK K TEKCTY, TEKCT, MOIIHUCH.

PexBm3utel modToBOrO anmpeca oO0mMEOOpa3OBATENBHOW OpPraHW3aLMN YKAa3bIBAOTCS B
CJIEAYIOIIEH MOCIENOBATEIbHOCTH: Ha3BAHKE YIJIULIBI, HOMEP A0OMa, Ha3BaHUE HACEJIEHHOTO MyHKTA,
paiioHa, o0NacTy, MOYTOBBIA HHIEKC.

2.5.2.0dopmieHne JOKYMEHTOB, W3TOTABJIMBAEMBIX C TIOMOIIBE) IMEYATAIOIIUX CPEICTB
KOMIIBIOTEPHOH  TEXHHKH, OCYIIECTBIIIETCS COTJIACHO TpPeOOBAaHUSM, OMNpPENCICHHBIM B
HPpULOICEHUU 2.
2.5.3.0tnenbHble BHYTPEHHUE NOKYMEHTHI (3asBJICHUS, OOBACHUTENbHBIE, NOKJIAIHbIC 3aMICKH U
T.I1.) paspemaercs opopmisiTe Ha Oernoli Oymare popmatom A4 (210 x 297 mm) u AS (146 x 210
MM) PYKOITUCHBIM CIIOCOOOM.
254Ha pmOKyMeHTax, KOTOpBbIE€ COCTaBIISIIOTCSI B  OOpa3OBaTeJIbHOW  OpraHU3alllM, €e
HANMEHOBAaHHE JOJDKHO COOTBETCTBOBATh HAMMEHOBAHMIO OPraHM3allM{, YKa3aHHOMY B YCTaBe.
CokpatieHHOe HaMMeHOBaHHe 0011e00pa30BaTENbHON OpraHN3aluy IPUMEHSIETCSA B CIydae, Korna
OHO ounHaTbHO 3aQUKCUPOBAHO B Y CTaBe.
2.5.5Ha3Banue Buzma AOKyMeHTa (MpHKa3, pEIIeHHe, MOKJIAagHas 3amucka W T. 1) JOJDKHO
COOTBETCTBOBATh  HA3BAHMAM, MpenycMOTpeHHbIM  OOIEepOCCHHCKUM  KJIACCH(PHUKATOPOM
ynpasiendeckoii nokymenTaunu OKVY/I (OK 011-93) ¢ usmeHeHUSIMH.
2.5.6./1aTOll NOKYMEHTa SIBJISIETCS] COOTBETCTBEHHO [aTa €ro MOANUCAHMS WU yTBep:kaAeHus. [laTa
yKasbplBaeTcsl apabCKumu 1H(pamMu B OJHY CTPOKY B CIENVIOIIEH IMOCIEAOBATENbHOCTH: YHCIIO,
mecsal, rox. Jara odopmisiercs LMpPOBBIM HIM CIOBECHOLM(POBEIM crocodoMm. B ciyuae
oopmnernss natel TUPPOBBIM CIIOCOOOM YHCIO M MECAL MPOCTABISIFOTCS ABYMsI mapamu 1udp,
pa3leNIeHHbIMA TOUYKOH, IO — 4YeThIpbMsl HU(pPaMH, TOUKAa B KOHIE HE CTABUTCS (Hampumep:
01.06.2017).

B Tekcrax OOKYMEHTOB, COAEPIKALIMX CCBUIKM Ha HOPMAaTUBHO-TIPABOBBIE AaKTHL, W
IOKYMEHTOB, COAEPIKAIIUX CBEeNeHHs (PMHAHCOBOIO XapakTepa, MPUMEHSIETCS] CJIOBECHO-LIU(PPOBOH
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cnoco0 yKaszaHus 1aT ¢ MPOCTABICHHEM HyJIsl B 0O03HAYEHUU AHSA MECSILA, €CIIH OH COAEPIKUT OJHY
udpy, Hanpumep: 03 anmpenst 2017 roxa.

Paspermaercss npUMEHSTh CIOBO «TOA» B COKPALIEHHOM BapuaHTe «I», Hanpumep: 01 nrons
2017 r.

Ecnu mokymeHT cocTaBiieH He Ha OyaHKe, 1aTa yKa3bIBa€TCs HUXKE MOANMUCH cieBa. Jlata
IOKYMEHTA MPOCTABIIACTCS TOJDKHOCTHBIM JIUIIOM, KOTOPOE €ro MOAMUCHIBAET WM YTBEPIKAAET.

IIpumepHBIH NepevYeHb MOKYMEHTOB, KOTOPBIE YTBEP)KOAIOTCS C MPOCTaBiIeHHEM rpuda
YTBEP KASHMSI, TPUBEACHDI B HPULOMNCEHUN 3.
2.5.7.YTBep:kaeHHe NOKYyMEHTa ocyluecTBisieTcs: nBymsi cnocodamu: rpudpom YTBEPKIEHO
W/WJM W3IaHUeM JIOKAJTbHOTO HOPMATHMBHOTO akTa (mpuikasa, pacrnopstkenust u T.1). Oba crocoda
YTBEP KAEHHSI UMEIOT OAMHAKOBYIO CHITY.

2.5.8 Dnementamu tpuda yreepkaeHus spisirotces: ciaoso YTBEPXKJIEHO (6Ge3 kaBbuek),
HANMEHOBAaHHE IOJDKHOCTH, JIMYHAsl TMOAINKMCH, MHULMANbI U (aMuIUs JIUIQA, YTBEPXKAAIOLIETO
IOKYMEHT, BHI IOKyMEHTa, Aara yTBepxaeHus. ['pud yTBepkaeHus pa3Memnaercs B IMPaBOM
BEPXHEM YTy TOKYMEHTA.

2.5.91IlpoekTel MOATOTOBJIEHHBIX HOOKYMEHTOB Ileped MNOANHCAHUEM B psAne  Cly4yaes
COTJIACOBBIBAIOTCS C 3aWHTEPECOBAHHBIMH YUPEKACHUSIMH, CTPYKTYPHBIMU IIOAPA3AEIICHUSIMH,
OTAENbHBIMHU TOJDKHOCTHBIMH JIMIIAMH.

D10 nenaercss sl TPOBEPKH LIENECOOOPA3HOCTH W CBOEBPEMEHHOCTH JOKYMEHTA,
COOTBETCTBUS IEHCTBYIOLINM 3aKOHOIATEIbHBIM U HOPMATUBHBIM aKTaM U SIBJISIETCSI, 110 CYILIECTBY,
OLICHKOH MPOEKTA.

CornacoBaHue MpOBOAUTCS BHYTPH YUPEKACHUS U BHE €TO.
2.5.10.I'pud cormacosanusi nokymenra cocrout u3 ciosa COI'JTACOBAHO, nomkHocTH NUna, €
KOTOPBIM COTJIACOBAaH JOKYMEHT (BKJIOYas HAUMEHOBAHWE OpTraHWU3aLWH), JINYHOW IONIHUCH,
pacumdpoBku nmoanucy (MHAIHUAJIOB, (paMUIIMK) U AaThI COTIACOBAHUS (Hpuiodicenue 4).

Cnoso COI'JTACOBAHO mnumercst mponucHbIME OykBaMu 0e3 KaBbIUeK.

2.5.11 BHyTpeHHee COrJIacOBAHHE NPOBOJUTCA C TEMH IOAPA3IEIECHUSMH, y4aCTHE KOTOPBIX
NPEAYCMOTPEHO TP Peai3aliy JaHHOTO JOKYMEHTa. B yUpekneHusx, UMEIOIINUX F0PHINIECKYIO
ciy>k0y, TOKYMEHTBI 10 TIOJMHCAHUS COTJIACOBBIBAIOTCS C FOPUCTOM. JJOKYyMEHT MOXKET OBITh TaK:Ke
COTJIACOBAH C 3aMECTHUTENEM PYKOBOIUTENS YUPEXKICHUS, KYPUPYIOLINM BONPOCHI, OTPAKEHHBIE B
IOKYMEHTE.

Ecnu BhIMONHEHME [OKYMEHTa CBSI3aHO C ()MHAHCOBBIMU 3aTpaTamu, Tpedyercs
coracoBaHue ¢ GUHAHCOBOU CyKO0H (TJIaBHBIM OyXTaJaTepoM).

BuyTtpennee cormacoBanue ohOpMIIIETCS BU30U COTJIACOBAHUS JOKYMEHTA, COCTOSIIECH U3
yKa3aHUs AOJDKHOCTH BU3HMPYIOLIETO, €ro MOAINUCH, €€ paciinpoBKH (MHUIHMAIBI U (haMHIUs) U
JaThI.

B ciydae Hecornacusi ¢ JOKYMEHTOM, HAJIMYMS 3aMEUaHUI U TOTIOJHEHHH K MPOEKTY OHU
U3JIararoTCs Ha OTEIBHOM JIMCTE, MOANUCHIBAIOTCS U MPHJIATAIOTCS K TOKYMEHTY.

2.5.12.BHemiHee COrJIaCOBAHME B 3aBUCUMOCTH OT COJAEPKAHUS JOKYMEHTAa MOXKET MPOBOIUTHCS C
OPYTUMH OpPraHU3aLMsIMH, €CJIU COAEp KaHUe TOKYMEHTAa 3aTParuBaeT MX HMHTEPECHl, C OpPraHaMH
rOCyapCTBEHHOIO U BEIOMCTBEHHOI'O KOHTPOJIS, BBILIECTOSIIUMI OPTaHU3ALUSIMU.
2.5.13. AnpecataMu JOKyMEHTa MOTYT OBITh IOPHIUYECKUE JINIA, UX CTPYKTYPHbIE NOAPA3IEICHUS
U TOJDKHOCTHBIE JIMLIA, & TAKXKe (PU3NIECKHE JTHLIA.
Ecnu noxyMeHT anpecoBaH IOpUAUYECKOMY JIMLY WUJIU €r0 CTPYKTYPHOMY MOAPa3AEICHUIO
0e3 yKa3aHHsI JOJDKHOCTHOTO JIMIA, X HAUMEHOBAHUS PUBOSITCA B UMEHHUTEIHHOM ITaJIeKe.
ITouToBBI afpec yKa3bIBa€TCs PU HAMIPABJICHUN NJOKYMEHTA Pa30BbIM KOPPECIOHACHTAM.
Ecnu noxkymeHT anpecoBaH PyKOBOAMTENO KOPUAMYECKOrO JIMLA WIH €ro 3aMECTHUTENO,
HAaUMEHOBAaHHE HOPUAUYECKOrO JHLA BXOAUT B COCTAB HAWMEHOBAaHMs AOJDKHOCTH afpecara,
KOTOpO€ MPUBOAUTCS B NATEIbHOM Nanexe. Eciu qOKyMEeHT HampasisieTcsi AOJKHOCTHOMY JIMLLY,



HaAaUMEHOBAHUEC HPUAUYCCKOTO JiMa W €ro CTPYKTYPHOIo mnoApasAaCICHHUA YKAa3bIBAOT B
HUMECHUTECIBHOM ITaACKE, 4 JOJDKHOCTE U (I)aMI/IJ'II/II'O aapecata — B JaTCJIBbHOM.

B cmyuae ormpaBku JAOKyMeHTa (PU3MYECKOMY JIMIy CHAadaja yKas3blBaeTCs B
UMEHUTEJIbHOM TMazeke (GaMiins, UMs B OTYECTBO (MHHLIMANBI WIM WHULOHMAJI MMEHH), 3aTeM
MOYTOBBINA anpec (yiula, HOMEp AOMa M KBAaPTHUPBI, HACENEHHBIH MyHKT, palioH, obmactb (Kpad,
pecry0nrKa), mMouTOBBINA HHIEKC).

2.5.14.3aronoBoK K TEKCTy NOKYMEHTa IOJDKEH CONEp’KaTh KpaTKOoe H3JIOKEHHE COJeprKaHUs
AOKYMEHTA U OBITb MAKCUMAJIBHO CHKATBIM.

be3 3aronoBka pazpemiaeTcsi COCTaBIATh KPATKHUE TOKYMEHTBI Ha OnaHkax ¢opmarta AS, B
HaCTHOCTHU, COMPOBOAUTECIIbHBIC IMTHUCbMaA, TCIIETPAMMBI, TeJ'Ie(I)OHOFpaMMbI.

2.5.15.Tekct mOKyMeHTa NOJKEH OBbITh M3JIOKEH KPAaTKO, IPaMOTHO, MOHITHO U OOBEKTHUBHO, 0e3
MOBTOPEeHMI U yrnoTpeOsieHus: CIOB U OOOPOTOB, KOTOpPbIE HE HECYT CMBICIIOBOW HArpy3KW, U
JOJKEH KacaTbCsl TOTO BOMPOCA, KOTOPBIH COPMYJIUPOBAH B 3ar0JIOBKE K TEKCTY.

TekcT noxkymeHTa oQOpMIIETCS B BHIE CIUIOIIHOTO CBSI3HOTO TEKCTA WM TaOJHIbI WU
MyTeM COYeTaHusI STUX Gopm.

B Tekcre pokymMeHTa, MOATOTOBJIEHHOIO B COOTBETCTBMU C JOKYMEHTaMH APYTHX
OpraHu3alMil WM paHee W3AaHHBIX TOKYMEHTOB, YKa3bIBAIOTCA HX PEKBU3UTHI B CIEAYIOLICH
MOCJICIOBATEIPHOCTH: HA3BaHWE BHAA MOOKYMEHTa, HAWMEHOBAHHE YUPEXKICHUS - aBTOpa
JOKYMEHTA, 1aTa, PETUCTPALMOHHBIN MHIIEKC, 3aTOJIOBOK.

TekcThbI CIOXKHBIX M OOJBIIUX MO 00BEMY HOKYMEHTOB (HOKJIAIbL, OTYETHI U T. 1) AEISATCS
HA paslesbl, TMOAPA3AeNbl, MyHKTHI, MOAMYHKTHL. IIyHKTBI W MOAIMYHKTHI B TE€KCTE€ HYMEPYIOTCS
apabcknMu U@ paMu ¢ TOYIKOM.

Hanpuwmep: 1.

1.1.

2.
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2.5.16. 10/>KHOCTHBIE  JIML@ TMOANUCHIBAIOT JOKYMEHTbI B Mpefenax CBOUX IOJHOMOYHH,

OTIpeNeNIEHHBIX Y CTaBOM 001e00pa3oBaTeIbHON OPTaHU3aLH U TOJDKHOCTHBIMI HHCTPYKIHUSIMH.
Iloanuck COCTOMT M3 HAUMEHOBAHUS NOJDKHOCTH JIMLA, KOTOPOE MOAIUCHIBAET JOKYMEHT

(mosmHOTO - ecaM JOKYMEHT HaledyaTaH He Ha OJlaHKe, COKPAIEHHOrO - Ha JOKYMEHTE,

HAre4yaTaHHOM Ha OJlaHKe), TMYHOW MOANHMCH, MHULUAJIOB (MHULUAT UMEHH), (PaMHITHHL.

Hanpumep: He Ha Os1aHKe:

JlupekTop kosteaxka

AHO «I100» «®IK» JIrHaA NOAMHCE JI. A. Tapacenko
Ha 0J1aHKe
HupexTop JInyHas moanuck JI. A. Tapacenko

B cnyyae OTCYTCTBUSI PYKOBOIUTENS NPHUKA30M OMNPEACNSAETCS JIMLO, HWCHOJHSIOMEE €ero
00sI3aHHOCTH, a TAK)Ke YIIOJIHOMOYEHHOE TOATMCHIBATh TOKYMEHTHI. B TakoM ciydae oOsi3aTelbHO
YVKa3bIBAIOTCA  (pakTUdeckass JODKHOCTh, WHHLMANBI (MHUIUANT WMeHHW), (amumius Juna,
MOMMUCABIIET0 JOKYMEHT (HCIPABJICHUE BHOCAT PYKOMHCHBIM WJIM MAITHHOIMCHBIM CHOCOOOM,
€CJIU JOKYMEHT HEBO3MOJKHO MePEreyaTaTh).



JloOaBieHre K HAWMMEHOBAHUIO JOJUKHOCTH PYKOBOAUTENST CJOB  «VICTIOMHSFOIIHIN
obsizarHOCTHY WMiH «M,0.» OCYIIECTBISIETCS] B Clydae 3aMeIeHUs PYKOBOAUTENS MO MPHUKA3Y
(pacTtopsKEHHIO ).

HcnonssiromeMy 00s13aHHOCTH PYKOBOAUTENISI HE pa3peliaercsi NOANNChIBATH MPUKA3HI,
NMPOCTABJISISI KOCYIO YepPTy WM APYyrue 3HAKHU nepe] HAUMEHOBAHHEM JA0JKHOCTH.

[Ipuka3 6e3 moamucH He UMEET FOPUAHYECKON CHITBL.
2.5.17.01TCK TIeUaTH 3aBepsieT MOMJMHHOCTH MOAMHUCH AOJKHOCTHOTO JIMIA HA JOKYMEHTax,
YIOCTOBEPSIIOIINX MPaBa JIHL, (GUKCUPYIOIMUX (aKThl, CBI3aHHBIC ¢ (UHAHCOBBIMU CPEICTBAMU, a
TaK)K€ Ha JOKYMEHTAaX, MPEAOCTABIAEMBbIX 3a MpPENesibl OpPraHu3alvyd U NPenyCMaTPHUBAIOLIUX
3aBepPEeHHE NOIMHHOCTH MOANUCH (Hpuiodicenue 5).

OTTHCK TeYaTH CTABHTCA TakuM 00pa3oM, 4TOOBI OH OXBATBHIBAJ MOCJIEAHHE HECKOJBKO
OyKB HAMMEHOBAHUS TOJDKHOCTH JIUIIA, MTOAMUCABIIETO TOKYMEHT.

2.5.18.00meobpazoBarenbHasi OPraHU3aLUsl MOXKET 3aBEpPSATb KOMUHM TOJBKO TeX OKYMEHTOB,
KOTOpBIE CO3/IAIOTCS B HEH, a TaK)Ke B CIy4asx, MPEIyCMOTPEHHBIX B ab3ale BTOPOM HACTOSILIETO
nyHkta. Komust mOKyMeHTa W3roTaBIMBAETCSl U BbIIAETCS TOJNBKO C pa3pellieHus] PyKOBOIUTENS
OpraHM3alMHK, €ro 3aMecTUTeNel WM PYKOBOAUTENS CTPYKTYPHOIO MOAPA3IEIeHHUSI.

B cnydae monroTtoBkH OKYMEHTOB Uil TPENOCTABICHUS CyAeOHBIM OpraHam, IpH
peLIeHnH BOIPOCOB IO MPUHATHIO JIML Ha padoTy, oOy4eHue, YAOCTOBEPEHHsS HX TPYIOBBIX U
APYTUX MPaB BO B3aMMOOTHOLIEHHAX C YUPEXKICHHEM, a Takke MpH (GOPMHPOBAHUHU JIMUHBIX JEJ]
paboTHHKOB 00meoOpa3oBaTeNbHAsS OPTaHHU3AIMs MOXKET H3rOTABJIMBATH KOMHWH JOKYMEHTOB,
BBIJAHHBIX APYTHMH YUPEKACHUSIMH (KOMHH JOKYMEHTOB 00 00pa3oBaHMUU U Ip).

ITomerka KOITMA nmpocTaBnsieTcss Ha JULEBOH CTOPOHE B BEPXHEM IMPABOM YTy TIEPBOTO
JUCTa JOKYMEHTA.

Hannuce o 3aBepeHUH NOKyMEHTa COCTaBISIOT U3 cioB: «Komnusi BepHa», HAMMEHOBAaHMUsI
IOJDKHOCTH, JIMYHOM TOANHCH JIMLA, YAOCTOBEPSIOIIErO KOIHID, €ro HHHULWAJIOB (MHHULIHAJA
UMeHH) U (aMIIIUU, OaThl 3aBEPEHUsT KOMHMU M IPOCTABISETCS HWKE PEKBH3UTA JTOKYMEHTA
«IToanucky», Hanpumep:

«Konusi BepHa»

JlupekTop Kosteaka

AHO 100y «®IK>» Jluunast moamuch JI. A. Tapacenko

25.09.2018

3aBepeHue MOMUCH MeUYaThIO.

2.5.19.Bce KHUTH M XypHajbl (KPOME KJIACCHBIX), KOTOpPbIE BEAyTCs B 00IIeoOpa3oBaTeIbHBIX
OpPTaHU3aLMsIX, MOCTPAHUYHO MPOHYMEPOBBIBAIOTCS, MPOLIHYPOBBIBAIOTCS M TTOAMHCHIBAIOTCS
pykoBoaureneM. lloanuch pyKOBOAUTES 3aBEPSAETCS MEYAThIO YUEOHOTO 3aBEIEHIS.
2.5.20 KHUTH perucTpanu BbIJAHHBIX JOKYMEHTOB 00 OCHOBHOM O0INEM U CpemHeM o0IueM
oOpazoBaHMM W UX AyOJMKATOB, BBIAAHHBIX Menanedl «3a oco0ble yCHexu B YUECHUH»
NPOIIHYPOBBIBAIOTCS,  MPOHYMEPOBBIBAIOTCS,  CKPEIUBIIOTCA ~ Me4aTblo  0Opa3oBaTeNbHON
OpPTaHU3ALMH U XPAHATCS KaK JTOKYMEHT CTPOTrOf OTUYETHOCTH.
2.5.21 Ilpukassl MO OCHOBHOW JESTEIBHOCTH U IO KaJPOBBIM BOMPOCaM OOPMIIIIOTCS B TTEYATHOM
Buze. [loce noanucaHust pyKOBOIUTENEM PErHCTPHUPYIOTCS B KHUTaX PErUCTPALMU MTPUKA30B.
Kaurm permcrpauuu TpPUKa3OB MO OCHOBHOM JIESTENBHOCTH (aAMHHHUCTPATUBHO-
XO3SIICTBEHHBIM BOIIPOCaM), MO KaApPOBBIM BOIpOCaM (JIMYHOMY COCTaBY) AOJDKHBI COAEpPIKaTh
CIEeYIOIYE0 HH(POPMAIIUIO: HOMEP MPHKa3a, 1aTa PEruCcTPaIliu, 3ar0JI0BOK (KpaTKoe ComepikaHue).

2.5.22.OpuruHansl TPUKA30B TPYNIUPYIOTCS B Aena (B XPOHOJOTHYECKOM TMOPSAKE), Kaxkmas
CTPaHHULIA KOTOPBIX HyMEPYETCsI, MPOITHYPOBBIBACTCS MPHU 00BbeMe Aena He Oonee 250 TUCTOB.



Jlena TMOANMCHIBAIOTCA PYKOBOAUTENEM M HAa3HAYEHHbIM ISl  BEIOEHUs JeJIOBOU
nokyMeHTalyu uioM. Iloanucu 3aBepsroTcs mevyaTsio 0011e00pa3oBaTeNbHON OpraHu3aLui.

2.6 JlenoBele Oymary, KOTOpBIE TIOCTYMAIOT B OOME0Opa30OBATENbHYIO OPTaHU3ALUID WU
OTNPABJIAIOTCS. U3 HUX, PETHCTPUPYIOTCS B JKypHAjaxX PErUCTPalUd BXOASIIEH WM HUCXOAALIEH
IOKyMeHTalMH. B ucxopsineil kKoppecnoHIeHINH (MCXOAIeHd TOKYMEHTALH) UCTIPABIECHUsS] HE
JOITY CKAFOTCSI.

HCHpaBJ’IeHI/Iﬂ B I[eJ'IOBOfI AOKYMECHTALWMKU, AOMYyCKAKOTCA B HCKIIHOYUTCIIbBHBIX ClydasXx,
YIOCTOBEPSIOTCS IOAITUCHIO PYKOBOAUTENS U IIEYAThIO 001e00pa30BaTeIbHON OpraHU3aIHH.

2.7 Bcsi menoBasi JOKYMEHTALMSI XPAHUTCS B CMIELHATBHO O0OPYIOBAaHHBIX MOMEIISHHSX, LIKadax
wm ceiipax ¢ cobmonenuem tpedosanmii PenepanbHoro 3akoHa P® or 27.07.2006 N152-03
«O mepCcOHaNbHBIX JAHHBIXY.

2.8. TexHONOTMN aBTOMATH3MPOBAHHOW 00paborkn wmHpopMaimm B 00mEoOpa3oBaTENbHON
OpraHM3aLHK IOJKHBI OTBEYATh TpeOOBaHUAM HacTosied MHCTpyKuuH.

3.TpeGoBaHuUs K COCTABJIEHHIO HEKOTOPbIX BHI0B J0KYMEHTOB

JloxanbpHbIE HOPMATUBHBIC AKThI o6pa30BaTeanoi/'I OopraHu3alliii MOIyT H3AaBaTbCA B
pa3HbIX (popmax, U 3TH (POPMBI PYKOBOAHTEIH OPTraHM3ALMU ONPEAEISIET CAMOCTOSTEIBHO. DTO
MOT'yT OBITD MOCTAHOBJICHUA, TIPHUKA3bl, PACHOPSXKCHHA, HWHCTPYKIHWHU, IIOJIOKCHUSA, IIpaBUia,
CTaHAAPTHL, PEIIAMEHTHI U 1.

3.1.1Ipuxkas.

3.1.1IIpuka3s - mnpaBOBOH JIOKAJIbHBII HOPMATUBHBIM aKT, KOTOPBIA H3AAETCS €IUHOJUYHO
pykoBoAuTENeM OOpa30OBaTENbHONW OpraHM3alMd M YAOCTOBEPSIET PEIIeHUS OpPraHU3alUOHHO-
PaCIIOPSANTENBHOTO XapaKTepa.

[Ipuka3el W3mAOTCS 1O OCHOBHBIM BONPOCAM  JEATENbHOCTH, aJMHUHUCTPATUBHO--
XO3SIUCTBEHHBIM BOMpPOCaM M KaJpOBBIM BOIpocaM (JIMYHOMY COCTaBy) o0meoOpa3oBaTebHOM
OpTaHU3aLHH.

3.1.2 Ilpuka3 noANMUCHIBAETCS B COOTBETCTBUU C MyHKTOM 2.5.16. nanHon MuCcTpykun.

3.1.3 Ilocne moanucaHust MPUKa3a M3MEHEHUS U /HITH JTOTIOIHEHHS B HETO BHOCSATCS IyTEM HU3IaHHS
HOBOTO MPHKa3a O BHECEHUH M3MEHEHUI W/WIIH TOTIOJTHEHUH.

3.1.4 Ilpuka3s, kak npasuiio, opopmisieTcs Ha OiaHke 001eoOpa3oBaTeNbHON OpraHU3aLuH.

CopneprkaHue mprKa3a KpaTKO U3JIaraeTcsl B 3arojOBKE, KOTOPBIH HAYMHAETCS C MPenjiora
«O» M cOCTaBJIIETCS C MOMOIIBIO OTIIIATOJIBHOTO CyIecTBUTENBHOTO («O0 yTBepknenHuu...», «O
CO3JIaHHH...») WIH CYLIeCTBUTENBHOTO («O0 urorax...»).

3.1.5.TekcT mpukasa o BOMPOCaM OCHOBHOH AesTETbHOCTH 0011e00pa3oBaTeIbHON OpraHu3auy U
aAMMHHUCTPATUBHO-XO35IIICTBEHHBIX BOINPOCOB COCTOMT M3 JIBYX YacTell - KOHCTaTHpYollen
(mpeaMOyJIbl) M PacIOPSIANTEIBHOM.

B koHcTaTHpyrOIeld 4YacTH OTPaXaroTCs LEeNU W 33A4a4d MNPEANUCBIBAEMBIX EHCTBUIA,
NPUYMHBl WM3/1aHUs TPUKA3a, JAETCs CCbUIKA HA JOKYMEHT, IOCIY)XMBIIUNA OCHOBAaHUEM MJis
MOJATOTOBKU MpHKa3a. YKa3aHHas 4acTh MOXKET HauMHaTbCs co cjoB «Bo ucnonnenue...», «C
LIEJIBIO...» U TOMY nofoOHoe. Ecii TOKyMeHT n3aeTcss Ha OCHOBAHUH JIPYTOT0 PaclopsaUTeIbHOTO
JOKYMEHTa, B KOHCTaTUPYIOIeH 4acTU yKa3blBa€TCs Ha3BaHME BHUA 3TOrO JOKYMEHTa, €ro aBTop
(Munucrepcreo, CoBeT MUHUCTPOB W [p.), AaTa, HOMEpP M 3arojoBOK. ToOuka B KOHLE
KOHCTAaTUPYIOLLEH YaCTH HE CTABUTCS.

PacnopsinutenbHas 4acth mnpukasza HauumHaercss co ciosa ITPUKA3BIBAIO, xoropoe
NevaTaeTcsl ¢ HOBOM CTPOKH Oosibmmmu OykBaMU 0€3 OTCTYIUIEHHS OT JIEBOTO TOJSI U KaBBbIYEK,
MIOCJIE YerO CTAaBUTCS IBOETOUHE.

PacnopsinuTenbHast 4acTb AENUTCS HA IYHKTbl U MOJANYHKTBL, KOTOpPblE HYMEPYIOTCS
apabckumu nudpamu. B kaxmoM myHKTe MOJDKHBI ObITh YKa3aHbl HCIOJHHUTENH, KOHKPETHBIE
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3amaHust (TIOpydYeHUs1)) U CPOKM WX BBINOJHEHUS. McnonmHWTE M MOryT OBITh HAa3BaHbI TaKKe
0000IIEHHO: «PYKOBOIUTENSIM METOIMYECKHX OObEAMHEHHUI», «3aMECTHTENAM AupekTopa». Ilpu
5TOM, KaK MPABHIIO, HE MPUMEHSETCS] HANMCAHUE HEKOHKPETHBIX MOPYUYEHHH, KOTOPBIE COAepIKaT
CJIOBA: «yCKOPHUTHY, «yJyYLIATBY, «aKTHBU3UPOBATHY, «obpaTuTh BHUMAaHHUEY,
«COBEPLICHCTBOBATDHY, KIIPOJOJDKUTEY U T.11.

3.1.6.0TnenpHble 3amaHus (HAPUMEpP, 3aJaHUs, CoAeprKallie LIU(QpPOBBIE HaHHBIE) MOTYT
oopMIsITECS B BHIE MPUIOKEHUS K MPHUKA3y CO CCBUIKOH Ha HUX B COOTBETCTBYIOIIMX MYyHKTaX
NpUKasa.

Ha nepBom JmcTe NPUIIOKEHUS B IPABOM BEPXHEM YIJIy EJIAETCS HAMUCH!

[Mpunoxenne k npukaszy (1,2....)
ot 11.02.2017 Ne2

Ilpu HaNMUUMM HECKOJNBKUX NPUIJIOKEHUN HA KaXXIOM U3 HUX MPOCTABJISIETCS MOPSAKOBBIN
HOMED.

Ecnu B mpunoxkeHuu K MpPUKa3y JaHbl JOKYMEHTHI APYrOW OpraHu3alvy, TO B MPaBOM
BEPXHEM YUy AJAHHOTO MPUJIOKEHUS AENAECTCS COOTBETCTBYIOIIAS 3aIIUCh!

IIpunoxenune K
npukasy ot 02.02.2017
Nel2

Ctpanuiipl IpyUKas3a U NPUIIOKEHUH HYMEPYIOTCS KaK €JUHBIA JOKYMEHT.
3.1.7Ecan mnpukasoM OTMEHSETCA NPENbIAYLIUN pacCHOpPsOUTENbHbI TOKYMEHT, B pac-
MOPSIIUTENIBHON 4acCTH YKa3bIBAECTCs MYHKT, KOTOPBIA NOJDKEH HaduuHATBCS €O CioB. «lIpusHats
YTPAaTUBLIUM CHUILY...».
3.1.8.i3MeHeHMs1, BHOCHUMbIE B MpPUKa3, OPOPMILIIOTCS OTAEIbHBIM MPHUKA30M, KOTOPBIH IOJIKEH
UMETb Takol 3aroyioBok: «O BHECEHMH U3MEHEHUH W/WiM IOTMOJHEHUH B MPHUKA3 ...» C YKa3aHUEM
JaTbl, HOMEPA, 3aroJiOBKa pPacHoOpSAAUTEIBHOTO NOKYMEHTA, B KOTOPBIM BHOCATCS W3MEHEHHSL.
PacnopsinutenpHas 4acTh NPHUKa3a HAYMHAETCS C TAKOrO MyHKTA:
1. BHecTn n3MeHeHus B npukas... Jlanee oTnenbHbBIMA NOANYHKTAMH (GOPMYITUPYIOTCSI N3MEHEHHS
B PaCHOPSAAUTEIbHBIN TOKYMEHT, HATPUMED:

1)IyHKT 2 U3JI0KUTH B CIEAYIOIIEH PEAAKIHH: ;
2)ITYHKT 3 UCKJIFOUHUT;
3)ab3am BTOpOl NMyHKTA 4 TOMOJIHUTE CIIOBAMU. ..
Ecnu u3MeHeHus: B pacopsiiuTeNbHbINA TOKYMEHT O(pOPMIISTIOTCS. HA OTJEJIbHOM JIFCTE
(yrucrax), B IEPBOM IYHKTE PACHIOPSIIUTENIbHON YaCTH MTPHKa3a YKa3bIBACTCS:

1. BHecTu u3MeHeHuUs B. ..

3.1.9 IlocnenHuii MyHKT PacIOPSAOUTENbHON YacTH B Ciiydae HEOOXOIUMOCTH MOXKET CONEPKaTh
peleHne o0 BO3JIOKEHHUH Ha TOJDKHOCTHOE JINIO (YHKUUH IO KOHTPOJIO 32 UCMIOJHEHNEM MPHKa3a.
3.1.10Ilpuka3el 1O KaAgpOBbIM BoOmpocamM (JUYHOMY COCTaBy) OQOPMIISIFOTCS Kak B
yaupuunposanHoii ¢opme (ITocranonenme I['ockomcrara P® or 05.01.2004 Ne 1 "O6
yTBEPKAEHUH YHU(ULIUPOBAHHBIX (POPM MEPBUYHON YYETHOW AOKYMEHTALMH MO y4eTy TpyAa U
€ro omjaThl"), TAK U B TEKCTOBOM.

JIaHHBIA BUA IPUKA30B OPOPMIIETCS B BUAEC WHANBHAYAIBHOTO M CBOIHOTO.

B unmuBuayanpHOM mpukase coxmepikutcs mHpopmauus od6 OgHOM pabOTHHKE, B CBOJHOM - O
HECKOJIBKUX, HE3ABUCUMO OT TOT'O, KAKUEC YIIPABJICHUCCKUEC PCIICHUA 11O HUM NMPUHUMAKOTCSA (HpI/IeM
Ha paboTy, HA3HAYEHHE HA JOJKHOCTB, TIEPEBOA Ha APYTYIO NOJDKHOCTH (paboTy), YBOJbHEHHE U

7p).

3.1.11.ConepkaHne WHOWBUAYAJbHOTO TPHKA3a IO KAaJAPOBBIM BOMPOCaM (JIMYHOTO COCTaBa)
KPaTKO M3JIaraeTcs B 3arojioBKE, KOTOPBIM HauuHaercs ¢ mnpeayora «O» W COCTaBIsieTCA C
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MOMOIIBIO OTTJIArOJBHOTO CYLIECTBUTENBHOTO, HanpuMep: «O HaszHaueHuu...», «O npuHsTHH...». B
CBOIHBIX MPHUKA3aXx MOXKET NPUMEHATbCS OOOOIIEHHBIH 3arosioBok, Hampumep: «O KaapoBbIX
BoOMpocax», «O JHUHOM COCTaBe».
3.1.12B Tekcre mnpukaza MO KagpOBBIM BOmpocamM (JIMYHOMY COCTaBy), Kak MPaBUIIO,
KOHCTaTHPYIOLIasi 4aCTh HE OTMEYAETCS.
3.1.13 PacnopsiautenbHasi 4aCTh MPHUKA3a HAUMHAETCS, KaK MPAaBUIIO, C [VIarojia B HEONPEAEIeHHON
dopme: «Ilpunsare», «HazHauuTb, «llepeBectn», «OOBIBUTHY U TOMY OAOOHOE.

Hanee ykaspBaroTCs (aMuIns, UMsl, OTYeCTBO (IIpH HaMW4nH) pabOTHHKA, HA KOTOPOTO
pacripocTpaHsieTcsl IeiicTBHe NpHUKa3a, U TEKCT Npukasa. B cBomHOM mpukase damMunmmuu jun B
npeaenax MyHKTOB Pa3MEIaroTCs 1Mo aa(aBuTy.

3.1.14.B mpuka3e 0 Ha3HAUYEHUH WIN YBOJbHEHUN PabOTHHKA YKa3bIBa€TCS IMOJIHAS AaTa (YHCIIO,
MecsiI, ro) (PakTHIeCKOro BbIXOna pabOTHHKA HA padoTy (MpeKpaleHus TPYAOBbIX OTHOIICHHIA),
pa3Mepbl ero JOJKHOCTHOIO OKJIaAa COrJIaCHO LITATHOMY PacIUCaHUIO.

3.1.15.B cBomHOM mpuKas3e MO KaapOBBIM BOIMPOCaM (JTMYHOMY COCTaBy) B PACHOPSAUTEILHYIO
4acThb BKJIIOYAETCs MH(OpMALIUsS, KOTOpasi pa3MEINaeTcsi B TAKOH MOCIEAOBATEIbHOCTH, MPUEM Ha
paboTy, mepeBo, YBOJbHEHUE.

3.1.16 B kaxxaoM myHKTe MpHKa3a MO KaAPOBbIM BOMPOCAM (JINYHOMY COCTaBY) YKa3bIBAETCS
OCHOBAaHUE OTHOCHTEJIbHO €ro m3AaHus (3asiBieHne pabOTHUKA, TPYIOBOH MOTOBOp (COTTAIlIEHUE),
IOKJIaHASl 3aluCKa, TMPEACTABIIEHHE, XOJATaliCTBO, pEIIEeHHE AaTTeCTALlMOHHOH KOMHCCHHU
o01eo0pa3oBaTeTbHON OPraHU3aIH) U T. 1.

3.1.17.Bo BpeMs O3HAKOMJIEHUSI C MPUKA30M YKA3aHHBIMH B HEM JIMLIAMH Ha NEPBOM 3K3EMILISIPE
MIPUKa3a NPOCTABJISAIOTCS MOAMUCH C YKA3aHUEM JaThl O3HAKOMJICHUS.

3.1.18.IIpuka3bl HyMepyIOTCS B NOPAJIKE UX U3aHUS B Mpeaesax KajleHAapHOro roja, npukasbl o
OCHOBHOH JEATENbHOCTH W MO KaIpOBbIM BOMpOCaM (JIMYHOTO COCTaBa) HMMEIOT OTHENBHYIO
MOPSIAKOBYI0 HyMmepaumio. lIpukasel mo KampoBbIM BompocaM oO0O3HAa4daroTcst OYKBOH —«K»
(marmpumep, mpukasz Ne 120-x).

3.1.19.1lpuka3 BCTymaer B CHJIy C MOMEHTa €ro NOANHCAHUS PyKOBOAHUTEIEM O0Imeo0-
Pa30BaTEIBLHOM OPraHU3aluu, €CJIM B TEKCTE HE YKA3aHO APYroro Cpoka.

3.2.Pacnopsizkenue

3.2.1.PacniopsiskeHne — PAaCHOPSAUTENbHBIN JIOKAJIBHBIM HOPMATUBHBINA MPAaBOBOH aKT, KOTOPBIH
U3gaeTcs PYyKOBONAIIMM  pabOTHHKOM  00meoOpa3oBaTeNbHONW — OpraHu3anuu  (HampuMep,
3aMECTUTENIeM PYKOBOAUTENS, PYKOBOAUTENIEM CTPYKTYPHOIO MOAPA3AENIeHUs]) IO BOIPOCAM
UH(POPMALIMOHHO-METOAMYECKOT0 W OPraHM3allMOHHOTO  XapakTepa, BXOMALINM B  €ro
KOMITETEHLIHIO.

PacnopsixeHus COCTaBISAIOTCS aHAJIOTMYHO MTPUKA3aAM.

3.2.2 KoHcTaTupyromas 4acTb TEKCTA B PACHOPSIKEHHUSX OTAENAETCS OT PACHOPSAUTENbHON 4acTH
cnosamu: [Ipeqnararo, Pekomennyro, O0si3biBaro, CUnTar0 HeOOXOTUMBIM.

3.3.1lpoTokon

3.3.1.IIporuecchl MpUMEHEHHs YIIPABIEHYSCKUX pelleHni 00meo0pa3oBaTebHON OpraHu3ale u
CaMH pEeIIeHHUs] JOKYMEHTHUPYIOTCS C IIOMOIIBIO MPOTOKOJIOB KOH(EpPEeHIMIA, MenarormuecKux
COBETOB, KOMUCCHUH U TIP.
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IIpoTOKON COCTaBIAETCS HA OCHOBAHHMH 3aIIMCEH, CIEIAHHBIX HEMOCPENCTBEHHO BO BPEMS
3aC6I[aHPII>'I, NPEACTABICHHBIX TCKCTOB M TE3MCOB AOKJIIAA0OB U BbICTynJ’IGHHfI, CIIPaBOK, MPOCKTOB
peLIeHU.

3.3.2 IIpoTOKOJ MOXKET COCTABIISITHCS KaK B PYKOIMCHOM, TaK M B Ne4aTHOH (opme.

3.3.3.JlaToi1 mpOTOKOJa SBJISIETCA AaTa MPOBeneHus 3acedaHus. Ecnu 3acenaHue NmpoaosbKaioch
HECKOJIbKO JHEH, TO Yepe3 TUPE YKA3bIBAKOTCS MEPBbIN U NOCIECAHUN AEHb 3aCEeNaHNUs.

3.3.4. Homep npoTOKONa JOJKEH COOTBETCTBOBATH MOPSIAKOBOMY HOMepY 3acenanusi. Hymepanus
NPOTOKOJIOB BEJETCA B IpeAeax KaJeHJApPHOro rofa OTAENbHO MO KayKAOH rpyIe NPOTOKOIOB
3acefaHusl COOTBETCTBYIOLIErO KOJUIErHajlbHOrO OpraHa.

B PEKBU3UTE KMECTO 3aCCHAHNA» YKA3bIBACTCA HA3BAHUEC HACCIICHHOT'O ITYHKTA, B KOTOPOM
COCTOAJIOCH 3aCCJaHUC.

3.3.5.3aronoBoK K TEKCTY MPOTOKOJIA JOJKEH OTOOpakaTh BHUI 3aceNaHus (COBelaHue, cCoOpaHue,
KOH(pepeHIUs U T.I.) WIN KOJUIETHAJIBHON NEeATENbHOCTH (KOMECCHS, COBET, coOpaHue, pabodast
IPYIINa | T.11.) ¥ BKJIFOYATh Ha3BAaHUE BUAA JOKYMEHTA.

3.3.6. TekcT npoTOKOIAa COCTOUT U3 BBOJHOU U OCHOBHOM 4acCTeH.

3.5.7BBogHass wacte comepxur mnocrossHHy0 uHpopMmanmio (ciosa [IPEJICEJIATEJID,
CEKPETAPB, ITPUCYTCTBOBAIJIM) u nepemeHHyo ((pamuius, WHUOUANBI TpeaCeNaTes,
cekperaps W npucytcTByrommx). llpu  HEoOXOOMMOCTH  YKa3bIBAIOTCSl  JOJDKHOCTH
NPUCYTCTBYIOLINX, & TAK)KE€ HHULMAIBL, (PaMIUTUU TOJDKHOCTH JIML, IPUTJIAIIEHHBIX Ha COBEIAHHE.
IIpu xommyectBe y4acTHHKOB Oosiee 10 coOCTaBisieTCs CHUCOK MPUCYTCTBYIOLINX, KOTOPBIM
IpujlaraeTcst K NpoTOKOIy.

Ecin mporokon odopmnsercs B mneudatHoit ¢opme, TO cioBa I[IPEJICEJIATEJID,
CEKPETAPD, TTPUCYTCTBOBAJIM medataroT OT HYJEBOTO MOJIOKEHHsI TaOyJsiTopa, OT 2-TO
NOJIOXKEHUsT TaOyJIATOpa CTAaBUTCSA TUPE, MHULMANBI U (PaMIUIUN MULIYT B UMEHUTEIbHOM Ta/IexKe.
PaMuIMM MPUCYTCTBYIOLIMX PACIIONATAIOTCS B a(paBUTHOM MOPSAKE U IedaTaroTcs: depe3 1
MEXCTPOYHBIN HHTEPBAJL

BBonHas yacTh npoTokona 3akaHunBaeTcs nosectkoil 1HA. Ciaosa «IloBecTka AHsSD> MEYATAIOT OT
HYJ/IEBOI'0 MOJIOKeHHsI Ta0yJasaTopa, mocje HHUX CTABUTCH ABOeTo4YHe. BOnpockl MOBECTKU HS
HyMepyroTcst apabckumu mmppamu. Kaxaelii HOBBII BONPOC me4aTarOT OT 1 -rO TOJOXKEHHUs
TabymsATopa.

3.3.8.1locnenoBaTeNbHOCTh PACHOJIOAKEHHS] BOMPOCOB ONPENENACTCS CTENEHBI0 MX BaXXHOCTH.
Bompoce! nepedncisiroTest B MMEHUTENbHOM naneske. Jlokian (order, coodmenne, nHpopmarms),
HAMMEHOBAaHHE JOJDKHOCTH, MHULHMAIBI U (PaMIUTHIO AOKJIATYMKA MUALIYT B POAUTENBHOM IAIeKe.
He pexkomennyercs BKIIIOYATh B MOBECTKY AHs Bonpoc «Pasnoe». Kaxnaplit Bonpoc nomkeH ObITh
KOHKpeTH3npoBaH. POpMHPOBaHUE BOMPOCOB B MOBECTKE IHS HaunHaeTcs ¢ npeniora «O (00)».
3.3.9.0cHOBHass 4acTb NPOTOKOJA COCTOMT M3 pa3leloB, KOTOpbIE MOJKHBI COOTBETCTBOBATH
MYHKTaM MOBECTKH Hs. Paznenbl HymepyroTcst apabckuMu udpamu U CTPOATCS IO TAKOH CXeMe:
CJYIIAJIA - BBICTYIIWJIU - PEHIWJIN (ITOCTAHOBUJIN),

YKa3zaHHBIE CJIOBA ME€YATAIOTCS OOMBIINMHU OyKBaMH Oe3 OTCTyINa OT MPaHHIIBI JIEBOTO IOJIS.
ITocne 3THX CIIOB CTABHUTCSI ABOETOYHE.

3.3.10Ilocne cnoa CJYIIHAJIM yxa3biBaeTcsi KpaTKUIl TEKCT BbICTYIUIEHUS OCHOBHOIO
nokyagyuka. @amMunvsa 1 MHALMAIBl KaKAOr0 JOKJIaIUUKa NeYaTarTCs ¢ HOBOM CTpoku. Kpartkuii
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Takoro poza cripaBKy BBIIAIOTCA MO 3aIIPOCaM 3aMHTEPECOBAHHBIX JIUII (COTPYIHHUKOB) HITH
yupexXIeHUN U perucTpUPYIOTCS B XKypHaJle BbIIaBa€MbIX CIIPABOK.

3.6.JloxnagHas 3amUCKA - JOKYMEHT, aPECOBAHHBIA PYKOBOAHUTETIO U WH(POPMHUPYIOIIUI €ro o
CJIOKUBLICHCS CUTYallMH, UMEBIIEM MECTO SIBICHMU WJIU (DaKTe BBITOJHEHHOH paboThl, a TaKKe
COJIEp>KaLIMM BBIBO/IBI U MPEAJIOKEHNS COCTABUTETIS.

3.6.1.JloknaaHast 3amucKa MOXKET BBIIOJHSATHCS PYKOMUCHBIM CITOCOOOM.

3.6.2. TekCT OOKJAOHOW 3amUCKU ACNUTCA HAa JBE€ YaCTU. MepBas - KOHCTATUPYIOLIAsA, TI7e
U3JIararoTCs NMEBIINE MECTO (PaKThI MIIM OMHCHIBACTCS CUTYALUs, U BTOPasi, B KOTOPOH U3Jaraercs
NPEIIOKEHHE, POCchOa.

3.6.3.TekcTy MOKJIamHON 3amUCKU OOS3aTeNIbHO MPEAIISCTBYET 3arojOBOK, HAYMHAMOIIUHCS C
npemiora «O», «O0».

3.6.4 Jloknaanas 3anucka oOpMIISIeTCs] Ha TUCTEe Oymaru.

3.7.AkT

3.7.1. AKT - TOKYMEHT, COCTaBJEHHBIN HECKOJbKIUMH JIUIIAMHU U TOATBEPIKAAIOUINI yCTAHOBICHHBIC
dakTel 1 neiicTBuA. AKTBI OGOPMIIIOTCS TIO Pe3yJIbTaTaM PEBHM3HH, NPU MpHEeMe-Tepenade ael,
CIHCAaHUH UMYLIECTBA U TOMY NOZOOHOE.

3.7.2.Axt odopmisieTcss Ha CTaHmapTHOM JjucTe Oymaru Qopmara A4 u uMeeT Cleayrolue
PEKBU3UTHI. Ha3BaHWE NOKyMeHTa, rpud yTBepkaeHus (rmpu HEOOXOAMMOCTH), AaTa M MECTO
COCTaBJIEHHs], 3ar0OJIOBOK K TEKCTY, TEKCT, MOAIICH JIHL (HE MEHEe TPEX ), KOTOPbIE COCTABJISIIN aKT.
3.7.3.TekcT akTa COCTOUT U3 BBOAHONW U KOHCTATUPYIOLEH YacTeN.

Bo BBOIHOIN 4YacTH yKa3bIBAOTCS OCHOBAHMS JJISI COCTABIICHHS aKTa M HA3bIBAIOTCS JIMLIA,
KOTOpPbIE COCTABMJIM aKT WJIM MPUCYTCTBOBAIM NPHU 3TOM. B KOHCTaTHpyrOIIEeH 4acTH M3JIaraercs
CyTb, 3aJla4M, XapakTep MPOAENaHHOH padoThl, YCTAHOBJIECHHBIE (PAKThI, MPEIJIOKEHUS] ¥ BBIBOJBL
Koncrartupyromass dacte Moxer odopmisiteess B Buae Tadbmumbl. B KOHIE Tekcra akrta
3aMHCBIBAIOTCS TAHHBIE O KOJIMYECTBE SK3EMIUISIPOB aKTa U UX MECTO HAXOXKIECHUS.

374AKT IIOANNUCHIBACTCA BCEMU .]'II/ILIaMI/I, HpI/IHI/IMaBLHI/IMI/I yLIaCTI/Ie B €10 COCTABJICHUU.
3.7.5.JIno, uMeroLIee 3aMEUaHus K COAEPIKAHUIO aKTa, MOAMUCHIBAET €r0 U U3JIaraeT CBO€ MHEHHUE
Ha OTJEJIbHOM JINCTE, KOTOPBIN MPUIIAraeTCs K aKTy.

3.8.TeneoHOrpaMmMBbl COCTABIISIFOTCSI JJISI ONEPATUBHOTO PEIICHUS CITy’KeOHBIX BOIIPOCOB H
PETUCTPUPYIOTCS B OTAEIBHOM JKypHaJIe BXOASIIUX Tele(hOHOTPaMM.

3.9.1lpunoxenuss K AOKyMeHTaM

3.9.1Ilpunoxkennss K AOKyMEHTaM, KpOME MPWIOXKEHUH K CONPOBOAUTENBHBIM IHUCbMAaM,
COCTABIISIIOTCS C LIEJNBI0 JIOTOJHEHUs, OOBSICHEHUS OTHENbHBIX BOIPOCOB JOKYMEHTa WU
TOKYMEHTA B LIEJIOM.

3.9.2 Ilpunoskenust opOPMIISIOTCS, KaK MPaBUIIO, Ha JIUCTax Oymaru ¢popmara A4.

3.931Ilpu HaMMUUM HECKOJBKUX MNPUIOKEHUH HAa HHUX VYKa3bIBAKOTCA IOPSIKOBBIE HOMEpA,
Hanpumep: lpunoxenue 1, [lpunoxenue 2 u t.11. 3Hak «Ney» nepen nudpoBeIM 0003HAYEHUEM He
CTABHUTCS.

3.94.B cny4yae eciu NPUIOXKEHUS HANPABJSAIOTCA C CONPOBOAMTENBHBIM MHCBMOM, OTMETKAa O
HaJIMYUH NPUJIOKEHUH pacrojaraercs nocjie TeKCTa NUcbMa repes MOANKUChIO, HallpuMep:
IIpunoxxenue: Ha 5 1. B 2 3K3.
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3.95.Ecnu AOKyMEHT HMeeT MNPUIOKEHHs, MOJHOE HAUMEHOBAHUE KOTOPBIX B TEKCTE€ HE
MPUBOIUTCS, TO UX HEOOXOIUMO MEPEUUCIUTD MOCE TEKCTa C YKa3aHWEM KOJIMYECTBA JINCTOB B
KQ)KJIOM MPUJIOKEHUHU U KOJIMYECTBA UX 3K3EMIUIIPOB, HAITPUMED:

IIpunoxenust: 1. Cnpaska o negarorndeckom craxe Ha 1 1. B 1 3k3.

2. I'padux pabotst Ha 1 1. B 1 3Kk3.

3.10./IuuHbIe ge1a COTPYAHUKOB

3.10.1.JIuuHOE €70 COTPYAHHMKA - 3TO COBOKYITHOCTH JIOKYMEHTOB, COAEpKAaIlWX HanOoyee
NOJIHbIE CBE/IEHHsI O Pa0OTHHKE M ero TPYAOBO AesTenbHOCTU. JIMYHOE 1eo opopMITSIETCs Mocie
U3JIaHUS TIPUKa3a O mpueMe Ha padoTy.

JluuHble nena BenyTes Ha BCeX pabOTHUKOB 001Ie00pa3oBaTeIbHON OpraHU3aIUH.

3.10.2.IoKkyMeHTbI B JIHYHBIX A€JIaX PACHOJATATCA B CJIeAyI0IIEeM MOPsiaKe:
l.onuce Ooxymenmos;
2 IUYHAA KAPMOYKA,
3.0onoanenue Kk AuunHON KApmouke;
4.1UCmoK no yyemy Kaopoe,
S.aemobuocpagpusi;
6.mpyooesoii 002060p;
7.00noanumensvHoe co2nauienue K mpyooeomy 002060py;
8.xonuu Ookymenmos 06 obpazoeanuu;
9.coenacue na 06padbomKy nePCoOHANLHBIX OAHHBIX,
10.00Kymenmei, nOOmMeepICOqIoOuUe NPOXOACOeHUE KYPCOBOT Nepeno020mo6Ki;
11.iuunsie OOKymMenmsi (Konus nACKOpMA, KOs CGUOEMeNbCMea 003amenbHO20
NEeHCUOHHO020 CIPAXOBAHIUSL, KON CEUOemMeNbCmEa 0 NOCMAHOGKe (OU3UIEeCKO20 TUYd HA
yuem 6 Hano2080M Op2ane, CHPAGKA 00 OMCYMCMeEUuU CyoumMocmu u op.);
12.konuu unu 66INUCKU 13 NPUKA306 00 ammecmayu Ha COOMEENMCmeaue 3aHUMAeMoll
domicHocmu
13. konuu unu 6LINUCKYU U3 NPUKAZ06 O HAZHAYEHUU, NEpeMeujeHlU, YBOTbHeHUU, OONOTHENUE K
JTUYHOMY TUCHIKY NO YYemy KAOPO6 (6 He20 HOCAMCS OaHHbIE O NOTYYEHUY NPeMULl UTU
HANOJICEHUU 83bICKAHUI, O HACPANCOSHUU U M.O.).
3.10.3.B nuuHOM pene He XPAHATCS KONUU IPUKA30B O HAJOKEHWM B3bICKAHUM, CIPAaBKU O
COCTOSIHUM 3JI0pOBbS U C MeECTa >KHTENbCTBA, 3asBJIEHUs] 00 OTIyCKaX, KOMHHM MPUKa30B 00
OTIYCKaX U APYrUe JOKYMEHTBI BTOPOCTEIIEHHOTO 3HAUEHHSI.

3.10.4JInunple nmena MOTYT BbIJABATbCS BO BPEMEHHOE IOJIB30BAHUE  ONPEAEICHHBIM
JOJDKHOCTHBIM Juuam. Kpyr nun, nonyckaeMbIX K MOJb30BaHUIO TUYHBIMU JI€JIaMU, ONPEIEsIFOTCs
pykoBoauTesieM 001meodpa3oBaTEIbHON OPTaHU3ALIHH.

3.10.5.I1pu paboTe C TUYHBIM JIEJIOM 3aMpeIaeTcst MPOU3BOANTD KaKHE-THOO UCIIPABICHUS B paHee
CHEJIAHHBIX 3aMMUCSIX, BHOCUTh B HErO HOBBIE 3AIMCH, U3BJIEKATh U3 JIMYHOIO J1€J1a UMEIOIIUECS TaM
JOKYMEHTBIL.

3.10.6.JIuyHble nena HE BBIJAIOTCS Ha PyKH pabOTHHKAM, HAa KOTOPBIX OHHU 3aBemeHbl. [l
nepefayd JUYHBIX AEN 1O COOTBETCTBYIOLIMM 3ampocaM B Jpyrue OpPraHu3alid HeoOXOIUMO
paspeleHne pyKOBOAUTENS NaHHOI 001meo0pa3oBaTeNnbHON OpraHu3aLiH.

3.10.7.JInuHble AejIa UMEIOT CPOK XpaHeHHsl 735 JeT.

3.11. TpyaoBass KHH)KKA SBJISIETCA OCHOBHBIM JOKYMEHTOM, OTPAXalOIWUM TPYAOBYIO
JeSITeIbHOCTh PabOYHX U CITYKAIIHX.
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TPYNIUPYIOTCST B JAeja IO HANPABICHUAM [OEATEIBHOCTU YUYPEXKICHUs WIM [0 aBTOpaM
WHULUATHBHBIX JOKYMEHTOB. JIOKyMEHThI B HEOOJIBLIOM KOJIMYECTBE IPYIIHPYIOTCS B OJHO AEJO U
CHUCTEMATU3UPYIOTCA MO AaTaM NOPYyYEeHUH.

5.13.1lepenucky cienyer rpynnupoBaTh B JeNa 3a Mepuoi KajieHaapHoro roga. B neno nepenucku
IIOMEIIAOTCA BCE AOKYMECHTBI, BO3HUKIIIHUE B Xoae peuieHuA BOIIpOCa. HepeHI/ICKa
CHUCTEMATU3UPYETCST B XPOHOJIOTHYECKOH MOCIEN0BATEIbHOCTH, TOKYMEHT- OTBET NOMEINAETCs 3a
JOKYMEHTOM-3aIIPOCOM.

6.XpaHeHHe H YHHYTOKeHHE JOKYMEHTOB

6.1. JIokyMeHTbI (zena) ¢ MOMEHTa co3naHusi (TonydeHus) win (POpPMUPOBAHHS XPaHITCS B
OpPTaHU3aLMH [0 Tepeadrl apXUBHOMY YUPEKACHHUIO.

PyxoBogurens 00meo0pa3oBaTeNbHON OpraHM3alMd U CIIELUAIbHO HA3HAYEHHOE JINIO
(yruma) o0s13aHEl 00ECTIEYNTh XPaHEHHUE TOKYMEHTOB U JIET.

6.2.Jlena DOJKHBI XPAHUTBCS B BEPTUKAIBHOM TOJOXKEHUH B IKadax, KoTopble 3akpriBatoTcs. Ha
KOpewKax 00J10KeK AeJ1 YKa3blBal0TCs HOMepa JeJl.

6.3.Bbimaya nen BO BpeMeHHOE MOJb30BaHME pPabOTHHMKAM 00meo0pa3oBaTeNbHON OpraHM3alHuU
OCYLIECTBIISIETCS ¢ YCTHOTO pa3pelleHHsi €ro PYKOBOIAHUTENs, a OPYTUM YUPEKAEHHSIM — C €ro
MHCbMEHHOTO paspelneHus. Ha BblIaHHOE €0 COCTABIISIETCS] KapTO4Ka - 3aMeHUTeNb. B kapTouke
YKa3bIBAIOTCSl HOMED JIeJia, 3ar0JIOBOK JeJla, 1aTa €ro BbIIayH, JHUIO, KOTOPOMY JeJIO BBIIAHO, aTa
€T0 BO3Bpara, NOATINCH JIUL, KOTOPBIC BbIAAJIN U MPHUHAJIN OCJIO.

IIpenocTaBneHue e BO BPEMEHHOE TOJIB30BAHUE OCYIIECTBISIETCS He Ooliee, ueM Ha OIHMH
MECSILI.

6.4 U3pATHE NOKYMEHTOB M3 J€ja MOCTOSHHOTO XPAaHEHUs 3arpeniaerca. B HCKIIOUUTENbHBIX
ClTydasix M3bSITHE JOKYMEHTOB JOMYCKAETCS ¢ pa3pelIeHus] PyKOBOAUTENsT 001eodpa3oBaTeIbHOTO
y4eOHOTO 3aBeeHusI ¢ 00s3aTeIbHBIM OCTABJICHUEM B JIeJie 3aBEPEHHBIX TOJDKHBIM 00pPa30M KOTIHIA.

6.5.11ocne OkOHUaHUA CPOKAa XpPaHEHUs TOKYMEHTOB, KOTOPbIE HE MOAJIEKAT Nepeaadye apXUBHBIM
YUPEKACHUSM, IOKYMEHTBHI CIHCHIBAIOTCSA KOMHCCHEH 00meo0pa3oBaTeNbHOW OpraHU3alyy 110
MPOBEAEHUIO JKCIEPTU3bl LIEHHOCTH JOKYMEHTOB, KOTOPYK) HAa3Ha4yaeT pPYyKOBOAUTEIb
oOpaszoBatenbHOI opranusanuy. Ha crnincanHyo JOKyMEHTALUIO SKCIIEPTHAS KOMUCCHS COCTABIISIET
COOTBETCTBYIOLIUH akT. CHHCAHHASI AOKYMEHTALMS YHUYTOKAETCS.

7.Y4eOHO-nenaroruyeckasi AOKyMeHTaLus
7.1.00mue noJio:KeHus
7.1.1.Y4yeOHast JOKYMEHTALUS - 3TO KOJMUYECTBEHHAs U KAUeCTBEHHAsI XaPAKTEPUCTUKU COCTOSTHUS
y4eOHOM, METOUYECKON U BOCTIUTATEIbHON padOThl 00pa30BaTEIbHON OpraHU3aLNH.

7.1.2 IlIkonpHBIE TOKYMEHTBI JOJDKHBI O(QOPMIATBCS CBOEBPEMEHHO, YETKO, pa3zbopunBo, Oe3
NOAYUCTOK, IMOMAPOK, BbI3bIBAOIIIUX COMHCHHE B MPABUJIbBHOCTHU BHECCHHBIX JAHHBIX.

7.1.3.3anucu B TOKyMEHTax MOJIKHBI MPOU3BOAUTHCS LIAPUKOBON PYyYKOH CHUHEro WM 4YEpHOIo
L[BETa, a IJe€ MMEEeTCsl BO3MOXXHOCTb IPUMEHEHUS KOMIBIOTEPHOM TEXHHUKH - JAONYCKaeTCA
COCTaBJICHHUE, PEIAKTUPOBAHUE U PACIIEYATKA TEKCTOB € UX MOMOULIBIO.

7.1.4.0mmbka, nomymeHHass B TEKCTE€ WM LUQPOBbIX [aHHBIX JOKYMEHTA, HCIPABIAETCS
creayromuM obpa3oM: OMHMOOUHBIE CIOBA WM LHU(PHI 3a4EPKUBAIOTCS TaK, YTOOBI MOXKHO OBLIO
MPOYECTh 3a4EPKHYTOE, a CBEPXY JIHOO PsiioM, THOO Ha TOJISIX MUINYTCS YTOUYHEHHBIE NaHHbIe. Bee
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7.2.3.00y4arommecss B CIUCOK 3aHOCATCS B ai()aBUTHOM TMOPSAKE, HE3aBHCHMO OT KJIacCOB, B
KOTOPbIX OHU yd4arcsa. Jnsad kaxmoi OykBbl andaBUTa OTBOASTCS OTHEIbHBIE CTPAHHULBL, U TI0
KaX10i OyKBe BEAETCs CBOS MOPSAKOBast HyMepauus. [1opsinkoBelii HOMep 3armucH 00y4aroImerocs
B KHMUI€ SIBJII€TCS OQHOBPEMEHHO HOMEPOM €ro JW4YHOro aena. Ha nuyHom nene 3TOT HOMep
NpOCTaBJsIeTCs B BUE OyKBEHHO-IIM(POBOH 3aMHCH.

Hanpumep, Ne K-5 o3Hauaer, uro oby4darouiuiicst 3aHeceH B anaBUTHYIO KHUTY iog Ne 5 Ha
OykBy «K».

7.2.4 BeIOBIBIIMMH ~ CIIEAYET CUUTATh OOYYAIOIIMXCS, MPEKPATHBIIUX IOCEIEHHE MIKOJIbI
BCJICZICTBHE TIE€PEMEHBbl MECTa JKHTEIbCTBA, MEpEIIeAIINX B APYIyH MIKOJNYy WM HHOE y4ueOHOoe
3aBEJIEHUE, UCKJIIOUEHHBIX U3 IIKOJBI, a4 TAKXKE OKOHYUBIINX IIKOJY.

7.2.5 BribbiTHe obOydaromerocs (B TOM 4HCJE, TPH OKOHYAHUH IOKOJIbI) OPOPMIISIETCS MPUKA30M
OUPEKTOpa C VYKa3aHWEeM TMPUYUHBI BBIOBITHS, OJHOBPEMEHHO B COOTBETCTBYIOINEH rpade
an(aBUTHON KHUTH 3aHOCSATCS HOMEP W JlaTa MPUKa3a, a TAKXKE YKa3bIBAETCS MPUYNHA BbIOBITHSI.

7.2.6.Ecniu paHee BBIOBIBIINN OOYYAIOIIUINACS, YXOI KOTOPOro OQOPMIIEH NPUKA30M, CHOBA
BO3BpaTWIICS B 00IIE0Opa30BaTENbHYI0 OPraHU3alMI0, TO JAHHBIE O HEM 3allMCBIBAIOTCS KaK Ha
BHOBb IIOCTYIIUBLICTO.

7.2.77 Ilpu UCTIONB30BAHUH BCEX CTPAHMUIl aIpaBUTHONM KHUTH HA Ty WIK HHYIO OYKBY MPOIOJKEHUE
3amucel MPOU3BOIUTCS] B HOBOH KHUTE B MOPSIKE MOCIEAYIOUINX HOMEPOB MO KaKI0H OyKBe.

7.2.8 UcnipaBneHust B KHUTe OGOPMIIIIOTCS B YCTAHOBJIGHHOM TIOPSIIKE M CKPETUISFOTCS TTONITUCHIO
OUPEKTOPA.

7.2.9 KHura nocTpaHu4HO IPOHYMEPOBBIBAETCS, MPOIIHYPOBBIBAETCS MU CKPEIISAETCS MOANHUCHEO
JUPEKTOPa U MNE€YATBIO LIKOJIBL

7.3.KHura asu:keHust 00y4arommxcsi

73.1 Kaura pBwXKeHHs BeNeTCs C LENbl0 y4deTa KOHTHHIEeHTa oOydaroummxcss B oOre-
00pazoBaTeNbHON OpraHU3aLHH.

7.3.2.Y4eT KOHTUHTE€HTA OCYIIECTBIIETCS B 00s13aTeIbHOM NOpsiike 1O cocTostHuio Ha 01.09.

u Ha 01.07. Texymmero yueOHOro roja, 0 4eM AeNaeTcs 3a1Uch Ha CTPAHHUIE KHUTH.

Hanpumep: Ha 01.09.2017 r Bcero 867 yu.

BriOb10 32 rON (UeTBEPTH, ONyroaue)- 45 yu.
[IpubsLio 3a rox (4eTBepTh, modyroaue)- 15 yq.

Ha 01.07.2018 r-837 yu.

7.4.JIuunble Aesa 00y4AOIWHXCSI

7.4.1.JInunoe nmeno oOydaromerocss COCTOMT M3 JIMYHOW KapThl (THmorpadckuii OJaHK JHMYHOTO
7eN1a) ¥ BJIOXKEHHBIX B JIMUHYIO KapTy 0OYyYaroIerocst HHbIX JTOKYMEHTOB.

7.4.2 JInunoe neno oOydvaromerocs sSBIsieTCsl 00s3aTeNIbHBIM TOKYMEHTOM, KOTOPBIHA 0hopMIIsieTcs
Ha KaXAO0TO YYeHHKa C MOMEHTA MOCTYIUICHUS B IIKOJIY U BEAETCS 10 €€ OKOHYAHUS (BBIOBITHS).

7.431Ipu mnocrymieHun pebeHka B TEpBbIA Kiacc 00meoOpa3oBaTeIbHON —OpraHU3aluu
3aIlOJIHACTCA JIMYHAsA KapTa o6yqafomerocs1. B NnarnkKy BKJIAAbIBAOTCA HWHBIC AOOKYMCHTHI B
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o01reo0Opa3oBaTebHON OpraHU3aIe CAaMOCTOSTEIHHO.

7.5.8.Ctpannubl «Ilokazarenn (u3N4eCKOH MOATOTOBICHHOCTH OOYYAIOIIUXCS» 3aIONIHAIOTCS
yuuTeneM (pu3nuecKoi KyIbTyphlL

«JIucrt  3MOpOBBS»  3AMONHAETCS MEIUIUHCKUM pabOTHUKOM 00I1e00pa3oBaTeIbHOM
OpraHM3alMi Ha OCHOBAaHWH MEAMLIMHCKHX 3akitoueHui. KiaccHblil pykoBoguTeNnb U y4HUTENb
¢bu3nUecKoil KyabTyphl IOA PEKOMEHIALMSAMH AEJA0T 3aMiCh KO3HAKOMIICH» H 3aBEPSIIOT €€ CBOeH
MOJIHUCHIO.

7.5.9.He nomyckaercs 3amuCbIBaTh B KJIACCHOM >KYpHajleé TE€Mbl KJIACCHBIX 4YacOB, 3aHATHHU IO
NpaBUJIaM JOPO’KHOTO JBMIKEHUS U JPYTUX 3aHATUI BHE Y4eOHOro ItaHa.

7.5.10. Jlata mpoBenmeHUsl ypoka ykasbiBaercsi apadckumu uudpamu (09.12). Ilpu nposeneHnn
CIIBOSHHBIX YPOKOB IPOU3BOIUTCS 3aIUCh 1aThl M HA3BAHUE TEMBI KaXKIOTO YPOKa.

7.5.11 Ha npaBoii CTOpOHE pa3BEPHYTOM CTPAHULIBI KypPHAJIA YUYUTENb 3AMUCHIBAET TEMBI YPOKOB B
YETKOM COOTBETCTBHU C (OPMYJHPOBKOH B pabouell mporpamMme (KaJeHIApPHO-TEMATHYECKOM
anuposarnn). (Hanpumep: 01.09 Ipsamas u myu. 04.09. JIyu u yroun. 24.09, Korrponbnas paborta
Nel o reme «HauanbHble reOMEeTPHUECKHE CBEICHHUS. )

Tema ypoka npu HEOOXOIMMOCTH MOXKET 3aIHUChIBATHCS B HECKOJIBKO CTPOK B OTBEIEHHOH
Ui 3TOrO ONHOW ropusoHTanbHOH rpade. Ilpm 3amucu Temsl «lloBropeHue» o00s3aTenbHO
yKaspiBaeTcs ee Ha3BaHue (Hanpumep: «IloBropenue. [lecsatuanbie qpodmuy).

HpI/I NpOBEACHNUU CABOCHHBIX YPOKOB IMPOU3BOAUTCS 3alIUCh AATHI U TCMbI KaXKJOTO YPOKa.

7.5.12.0opmMa U TeMa NUCBMEHHOWH padOTBI YKa3bIBAIOTCS HA MPABOM CTOPOHE MNPEIMETHOU
cTpaHulbl kypHana. Hampumep: KontpospHas padora Nel mo Teme: «MMsi CyliecTBUTENBHOEY;,
npaktudeckas padora Ne 3 «CrpoeHue nucray.

CamocrosTenpHasT WM TECTOBAs MPOBEPOUHasl paboTa, paCCUNTaHHAS YUUTENIEM HE Ha BECh
YPOK, Takke (PUKCUPYETCs Ha MpaBOW CTOPOHE JKypHaJa MOCie 3amuch TeMbl ypoka. (Hanmpumep:
10.11.Hppaunonaneasie ypaBHeHHs. CamocTosTenbHas padoTa o teme «..»; 12.12 ITpousBonHas.
Tecr.

He nonmyckaercsi Ha CTpaHHULE BBICTABJICHHUS 0TMETOK BHHU3Y HWJIM BBEPXYy CIHCKA Kjacca
JeNnaTh 3aMuCH «KOHTpPOJbHasE padoTa», «camocTosiTenbHas paboTay W T.II 3a HCKIIOYCHHEM
Cly4aeB, MpenyCMOTpeHHbIX 1.7.5.18, HactosAwmeit MucTpykumu.

7.5.13.B rpade «JlomainHee 3amaHHE)» 3aIMCHIBACTCS COAEpPKAHHME 3aJaHMs, HOMepa CTPaHHI,
3ama4, ynpaXHeHUH ¢ oTpakeHueM crneunuku aomamHeidl padortsl, Hampumep: «IloBTOpHUTHY,
«CocraButh 1iaH K TekcTy, «CocTaBUTh (MJM) 3amOJHHUTH TaOnuLy», «BBIyuuTh HaM3ycThbY,
«OTBeTUTH Ha BOIIPOCHD), «JloMarHee counneHne», «PedepaT», « BBIIOIHUTE PUCYHOK» U IpyTHE.

7.5.14 IlpoBeneHne WHCTPYKTa)ka IO TEXHHUKE OE30MacHOCTH Ha YpoKax (UBHKH, XUMHH,
(U3MYeCKON KyJbTYphl, TEXHOJOTHH U np. obsizatenbHO (ukcupyercss B rpade «ComepskaHue
YPOKay.

7.5.15.110 utoram y4yeOHo# YeTBepTH (MOJYTrOAMsl) YUUTENb HA [IPABON CTOPOHE JKypHAaa fenaer
COOTBETCTBYIOLIYIO 3aIIUCh O KOJIMYECTBE NPOBEACHHBIX YPOKOB.

Hanpumep: B I yerBepTH no yuebHomy niiany — 15 yacos, n1ano ¢pakruyecku 15 yacos

wii B I mosiyroaum no yuebHomy niany - 25 yacos, 71aHO (PaKTHYECKH - 25 yacos.
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B xoHue y4eOHOro roaa no KaxiaoMmy IMpeIMeTy yUWUTeNb JelaeT 3aluChb O KOJUYEeCTBE
4acoB MO y4eOHOMY IJIaHy, AAHHBIX (DAKTUYECKH, M O BBIIOJHEHUU MPOTPAMMBI C YKa3aHHUEM
KOJINYECTBA KOHTPOJIbHBIX, TA0OPATOPHBIX Pa0OT, MIIAHUPOBABLINXCS U MTPOBEIEHHBIX (PAKTUIECKH.

Hanpumep: Ilo yuebHomy nuiany - 68 yacos

JaHo (pakTHYEeCKH 3a roj - 68 yacos
KoHTposbHBIX padoT 1o njiaHy — 2, npoBeeHo - 2
JladopaTopHbIX padoT no mJiany - 4, nposexeHo - 4
IIpakTuyeckux padoT no nmjaHy - 3, NpoBeAeHo - 3
IIporpamma BeinosiHena Iloanuck yuures, nara.

7.5.16.YpoBeHb yueOHBIX JOCTIDKEHUH OOy4YaIOIUXCsl OLEHUBAETCS B COOTBETCTBUHM  C
3aKperuieHHOW B YcraBe 00mmeoOpa3oBaTeNibHONH OpraHu3aldyd CHUCTEMOU oreHuBaHus. Kak
npaBuiao, 5T0 «l - HEyAOBIETBOPUTENBHO», «2 — HEYAOBIETBOPUTENBHO», <3 -
YAOBJIETBOPUTEIIBHOY, «4 — XOPOLIO» U «5 — OTIINYHOY.

BricTaBieHue HeyAOBIETBOPUTEIbHBIX OTMETOK Ha MEPBBbIX YPOKax IOC]E IJIUTEIbHOTO
OTCyTCTBUSI 0Oy4aromerocs (3-x u 6oyee ypOKOB OTCYTCTBUSA) HE PEKOMEHAYETCSI.

7.5.171lpu mnpoBeaeHUU 00MA3aTEJBHOTO I BCEeX OO0YYAIMIUXCH TEKYLIEro KOHTPOJS B
COOTBETCTBUH C paboveii mporpamMmMoi y4uuTessi (KOHTpOJIbHas paboTa, 3a4ueT, COUYHMHEHHE,
npakTU4eckas min jadoparopHas paboTa W T.I.) OTMETKH BBICTABIISIIOTCS BCEM OOYYAIOLINXCS B
rpacde TOro AHs, KOraa mpoBoaUiIack 3ta padborta. B ciydae orcyrerBusi 00y4arOIMUXCsT HA YPOKE B
JIeHb MPOBEACHMSI 00S13aTeIbHBIX BUIOB paboT aomyckaercst (pyu HEOOXOAUMOCTH) OCTaBJICHHE
nycToii rpadsl ¢ Haamuceio «Koppexkums», cinenyromeil 3a naToil MpOBEACHUS KOHTPOIS, IS
NPEAOCTaBIeHHsT O0y4aromeMycsi BO3MOXKHOCTH TIOJNyYeHHs OTMETKH. B  ykaszaHHOW rpade
JOIyCKAeTCsl BBICTABJIEHHE OTMETOK TOJIBKO B CIIy4ae OTCYTCTBHsI OOy4Yaromerocs Ha 00si3aTeIbHOM
BUJI€ TEKYLIETO KOHTPOJIS M MTOJyYeHHH UM OTMETKH 34 JaHHBIA BUJ paOOThI B APYTO IEHB.

B ciyuae mpucyTCTBUS Ha ypOKE KOHTPOJIS BceX 0OydaroIuxcst mycTast rpada ¢ HaAIUChO
«Koppexkuusy He ocTaBisieTcs.

IIpn BBICTaBIEHUH ABYX OTMETOK 3a OTHENbHBbIE BUABI PadOT MO PYCCKOMY SI3BIKY H
JUTEpaType OOMYyCKAeTCsl UX 3alMCh B ABYX PSAOM PACIHOJIOKEHHBIX KieTkax. IIpu sToM BTOpas
OTMETKA BBICTABIsIETCS O€3 YKa3aHUs IaThl.

7.5.18.0T™MeTKH 3a BefeHHE TeTpafel MO PYCCKOMY sI3bIKY, HWHOCTPAHHOMY SI3BIKY, MaTeMaTHKe
€KEMECSIYHO (PUKCHUPYIOTCSI HA COOTBETCTBYIOIIUX MPEIMETHBIX CTPAHHMLIAX KJIACCHOTO JKypHAJa B
OTAENBbHON KOJIOHKE 0e3 aThl C HAATUCHIO CBepXy «TeTpaaby».

B cnywae ecim npoM3BOOMTCA OIUlaTa 3a IPOBEPKY TETPaAed IO YKPAaUHCKOMY,
KPBIMCKOTATapCKOMY SI3bIKaM (M IPYTHM POIHBIM SI3bIKaM), OTMETKA 32 BEACHUE TETPaeh TakKe B
00s13aTeNIbHOM TMOpsiiKe (PUKCUPYETCS B KIIACCHBIX JKypHAJIaxX.

7.5.19.0T™MeTKH 32 KOKAYI YETBEPTH (IOJYTOAME), TOJ BBICTABISIOTCS YUUTENIEM IOCHE 3aIHCH
IaThl TIOCJIEAHErO YpOKa IO JaHHOMY MNpeAMeTy. TeKyIiue OTMETKU CJeAyroell 4YeTBepTH
BBICTABJIFOTCS B CIENyIOINEH KIETKEe I0CJIe YEeTBEPTHBHIX (TIOJYrOfOBBIX) OTMETOK. I omoBas
OTMETKa BBICTABISIETCA B CTOJOEL, CIEeNYIOIUI HEMOCPENCTBEHHO 3a CTOJNOIOM OTMETOK 3a
MOCJIETHIOK 4eTBepTh (monyronue). B coorBercrByromel rpade Ha JIeBON CTOpOHE KypHasia
BMECTO JIaThl ypOKa aenaercs 3anmuch «1 derBepTb», «1 moayrogue» miam «roa». Hamuuue B
JKypHAJIe MyCThIX KJIETOK (06€3 maThl, HAAIUCH WU OTMETOK) HE IOy CKAeTCs.

7.5.20.JIns1 OOBEKTUBHOTO OLICHMBAHUS OOYYaIOIIUXCS 3a 4YeTBePThb HEOOXOIUMO HAIU4HE HE
MeHee TpeX 0TMeTOK (TIpu 1-4acoBOii HEZENbHOW HArpy3Ke IO MPEeIMEeTY) U He MeHee S 0TMeTOK
(mpu yueOHOI Harpy3ke 1o npenmery 2 u 0ojiee 4acOB B HEAENIO); IJIsl OLCHUBAHUS 32 MOJIyroaue
— He MeHee S U 10 O0TMETOK COOTBETCTBEHHO, C O0s3aTEIbHBIM YUE€TOM KadecTBa 3HAHHM
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00y4arImuxcs MO NMHCbMEHHBIM KOHTPOJBHBIM, MPOBEPOYHBIM, JAOOPATOPHBIM, MPAKTHYECKUM
pabotam.

OOGyuaroumiicss MOXeT OBITh He aTTecTOBaH (H/a) 3a 4eTBepPThH (MOJYrogHe) B Clydyae
npomnycka um 6oJiee S0% y4eOHOro BpeMeHH H OTCYTCTBHUSI COOTBETCTBYIOLIEro KOJHYECTBA
oTMeTOK mo >Toi mnpuunHe. Ecnm oOyuaromuiicss He aTTeCTOBaH B CIy4ae OTCYTCTBUS IIO
YBAKHTEJIbHOW NMPHYHHE, HEOOXOANMO OCTaBUTh IMYCTYIO KOJOHKY IOCJIE OTMETKH 32 YE€TBEPThb
(monyroawe) s TPENOCTABIIEHUS OOy4YaromeMyCs BO3MOXKHOCTH TIOJIYYeHHs OTMETKH (Ha
OCHOBAaHWHU TpHKa3a 1o obmeoOpa3oBaTenbHON opraHuszanmu). B cooTBercTByromel rpade Ha
JIeBOM CTOPOHE XKypHasla BMECTO AaThl ypoka jesnaercs 3anuch «Koppexuusi».

[TepecMOTp 1 UCTIPaBIEHHE OTMETOK 3@ YETBEPTH (IIOJNyTOUeE), TOMI HE OMYCKAETCS.

7.521.B HCKIIOYUTENBHBIX CIy4asX HUCIPABJICHUE OIMUOOYHO BBICTABJICHHOH OTMETKHU
OCYILECTBIISIETCSl MyTeM 3auepKUBaHUs OJHOM YepToil npenablaylled OTMETKM W BbICTABJIEHUS
psinoM HOBOW. IIpu 5TOM B KOHIIE JaHHOW CTPAHULBI XKypHaJa AENAE€TC COOTBETCTBYIONIAs 3aMUCD,
Hanpumep: «Otmerka MBanoBy Ilerpy umcmpamieHa Ha «4» (XOpoIIO)», 3aBepseTCs] MOIIMUCHIO
IMPEKTOPa U MevaThio 001eo0pa3oBaTeIbHON OpraHU3ayH.

HcnpaBneHne OTMETOK B CBOAZHOH BEIOMOCTH y4eTa YCIEBAEMOCTH OOYYarOLIUXCs
TOMYCKAETCsl TOJIBKO B MCKJIIOYUTENBHBIX CIIy4asx IO COIVIACOBAHHMIO € JIUPEKTOPOM IOCI]E
PacCMOTpPEHHUSI MUCBMEHHOTO OOBSICHEHUS KITACCHOTO PYKOBOAUTEIS.

7.5.22 I1pun npoBeneHnH rocy1apCTBEHHON UTOrOBON aTTECTALMU M0 NMPEAMETY 3a KypC OCHOBHOIO
o0mero o0pa3oBaHHsi OTMETKAa 32 OJK3aMeH BBICTABJSIETCS B CTOJNOEL, CIEeXyHOIIHUH
HEMOCPEACTBEHHO 3a CTONOLOM rofoBoit orMeTku «['0moBas» (10 PyCCKOMY SI3bIKY M MaTeMaTHKe
BCEM O6yLIaI'OH_[I/IMC$I, no Apyrum yLIe6HbIM npeaMeTaMm - TOJIbKO CHaBaBUIUM 3TOT MNPEAMET IO
BbIOOPY). B cooTBeTcTBYIOIIEH rpade Ha IeBO CTOPOHE KypHAIA AENIAETCs 3aMUCh «IK3AMEH».

ITocne sx3aMeHalMOHHON OTMETKH BBICTABIISIETCS] HTOTOBAasi OTMETKA BCeM 00y4aromumcst
KJacca (I COaBaBIIMX HK3aMEH MO MPEAMETY BBIBOIUTCS CPenHss apupMeTHyecKasi rogoBod H
SK3aMEHAIIMOHHOH OTMETOK, Jisl He CHaBaBIIMX — AyOJNUpyeTcss rojosas OTMeTKa). B
COOTBETCTBYIOLIEH rpade Ha JIeBOI CTOPOHE KypHaia aenaercs 3aniuch « Torosas».

B cnydae, OTCYTCTBUSI 3K3aMEHALIMOHHBIX OTMETOK Yy BCEeX OOYYarOMIMXCS KOJIOHKA
«JK3aMeH» HE TMPOMNHUCHIBAETCS, TMOciae KoJoHKU «[omoBas» cpa3y BBICTABIACTCS KOJIOHKA
«HtoroBasy.

Ha crpanuny skypHana «CBoaHasi BEIOMOCTb Yy4e€Ta YCIEBAEMOCTU YYAIIHXCSD»
MEPEHOCATCS YETBEPTHBIE OTMETKH, FOJI0BAsl, SK3aMEHALMOHHAs U UTOTOBAsl.

7.5.23 1Ipu npoBeneHUU TrOCyAapPCTBEHHON MTOrOBOM aTTECTALIMM MO MPEIMETY 3a KypC CpeaHero
o0mero o0pa3soBanua B (Qopme emgmHOro rocymapcreeHHoro osk3ameHa (EIJ) wm
roCy1apCTBEHHOTO BBIMYCKHOro sk3ameHa (I'BJ) sk3aMeHAlMOHHBIE M UTOTOBBIE OTMETKH
00y4arImuXcs HA MPeIMEeTHBIX CTPAHHULAX KYPHAJIA He BHICTABJISIIOTCS.

Ha crpannny xypnana «CBomHasi BEIOMOCTb yU€Ta YCIEBAEMOCTH YYALTUXCS» MEPEHOCITCS
MIOJIyTO/IOBbIE OTMETKH, FOJIOBBIE M UTOTOBBIE OTMETKHU (CpeaHee aprupMeTHIecKoe MOMyroAOBbIX U
TOZIOBBIX OTMETOK OOy4aromerocss 3a Kaxablii rog oOy4deHust mo oOpa3oBaTeNbHON mporpamme
cpenHero obmiero o0pa3oBaHusl) MO BCEM MpeaMeTaM yaeOHOTO MlaHa.

7.5.24 Ilpu opraHu3alii HHANBHAYAJbHOTO OOy4YeHHs Ha oMy GaMmins U uMst pebeHKa BHOCSTCS
B CIIMCOYHBIN COCTaB KJIACCA HA BCEX CTPAHULAX KJIACCHOIO XKypHAaJIa, €r0 OTCYTCTBHE HA YPOKax He
OTMEUaeTCs. YUHTENA-NPEAMETHUKN BBICTABJISIIOT OTMETKH (TEKyI[He U HTOTOBbIE) TOJNBKO B
OTAENBbHOMXKYPHAJIE WHAMBHAYAJIbHOTO OOyUeHHs] Ha AOMY, a KJIACCHBIH PYKOBOIUTENb B KOHLIE
4yeTBepTU (IIOJMYrOAMsi), rofa MEPEeHOCHUT B KIJACCHBIM JKypHAJ COOTBETCTBYIOLIME OTMETKH 32
4eTBepTh (MOIyrozne) 1o BceM NpeaMeTaM yaeOHOro IlaHa.
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7.10.3.3anucu 0 BbIAAYE ATTECTATA H NPHJIOKEHHS K ATTECTATY IKCTEPHAM:

7.10.3.1 BpimycKHHKaM, OCBOMBIIUM OCHOBHBIE 00pa30oBaTeNIbHbIE MPOrPaMMbl OCHOBHOT'O OOIIEro
u cpenHero oOmero oOpasoBanust B opMax ceMeWHOro oOpa3oBaHHsI WU CamMooOpa3OBaHUS,
npomeamnM kctepHoM (4. 9 m. 1 cr. 33 273-®3) rocynapCTBEHHYIO UTOTOBYIO aTTECTALIUIO B
00meo0pa3oBaTeNIbHOW OpraHM3alUd W TOJYYUBIIUM YIAOBJIETBOPHUTEIBHBIE PpE3yJIbTAaThl, B
aTTeCTaT BbICTABISIIOTCS OTMETKHU, TIOJY4YEHHBIC MU Ha IIPOMEKYTOYHON aTTeCTalluy, POBOAMMOM
o0meoOpazoBaTeIbHON OpraHU3aIMel, Mo BCeM MpeaMeTaM yueOHOro ruiaHa. 3amucH "3a4TeHo",
"He usyyan" He JOMyCKarOTCs.

7.10.3.2.®@opma nonydeHust 00pa3OBaHUs B aTTeCTaTaX U MPUJIOKEHUSIX K HUM HE YKa3bIBACTCS.

3anmuch O BBIJAYE ATTECTATOB SKCTEPHAM BHOCUTCS IOCJE BCEX BBITYCKHHKOB TEKYIIETO
roga MOA CIEOYIOIIHM TMOPSAKOBBIM HOMepoM. Ilepen BHeceHHMEM OO0s3aTEIbHBIX CBEICHUMN
JIeNIaeTCsl 3aMnCh. « IKCTEPHBIY.

7.10.3.3.Bce 3amucu B KHHUI€ PErUCTPAllUM JOJDKHBI BECTUCH IIAPUKOBOM WM KaNUJIJISPHOU
PYYKOH, aKKyPaTHBIM, YeTKUM, pa300PUHBBIM MOYEPKOM.

Ucnpasnenus, [OOMylLIeHHblE TpPU 3alOJHEHUM KHUTM pErucTpaluy, 3aBepsroTcs
PYKOBOIUTENIEM OPTraHU3aLUH, OCYINECTBIIIIOLIEH OOpa30BaTENbHYIO NESTENbHOCTD, BbINABLICH
aTTecTaT, H CKPEIUBIFOTCS TMEeYaThl0 OpraHu3aluH, OCYINeCTBISIIoIEel  00pa3oBaTeIbHYIO
JESITeNIbHOCTb, CO CChUIKON Ha HOMEp YUeTHOM 3amucH.

7.10.3 4 Kaxxnass KHMra HM3HaeTCs W3 IJIOTHOW OyMard, B MPOYHOM KAapPTOHHOM MEpervieTe u
PacCUMTBHIBAECTCS HA MHOTOJIETHEE HMCNOJb3oBaHue. He gonmyckaeTcs McnoJb30BaHHe OTAEJdbHBIX
pacne4yaTaHHbIX JHCTOB.

7.10.3.5.JIuctbl KHWIM PErHCTPALlUM  NPOHYMEPOBBIBAIOTCS, KHHMIA PErHCTpalUHd  IpO-
IIHYPOBBIBAETCS, CKPEIISIETCS] IeYaThi0 OPTraHU3alMH, OCYLIECTBIAIOLIeH 00pa3oBaTENbHYIO
NESTEIbHOCTD, C YKa3aHUEM KOJIMYECTBA JINCTOB B KHUTE PETUCTPALIUH.

7.10.3.6. KHUTH perucTpalyd BKIIOYAIOTCS B HOMEHKIATYpy JAen  o0meoOpa3oBaTebHON
OpraHu3alii, XPAHATCA KaK JOKYMECHTDBI CTpOFOfI OTUETHOCTU U NEPCHANOTCSA IO aKTy MPH CMCHE
PYKOBOIUTEIS] OpraHU3AIIHH.

7.10.3.7.Cpok xpanenust Kuuru perucrpanuu coctasiuser S50 jerT.
7.10.4. KHur" perucTpanuy BbIJAHHBIX MeAaJeil «3a oco0ble ycnexu B yYeHUH

7.10.4.1 Ina yuera BbIAAHHBIX Menaneil "3a ocoOble ycmexu B ydeHHH" (manee - Menanb) B
OpraHM3aLiK, OCYLIECTBISIIOLIeH 00pa30BaTeNIbHYIO AESTeNbHOCTD, Benercs «KHura perucrpanuu
BBIZIAHHBIX Menaneit «3a ocoOble yCrexu B yYeHUN» (fajiee - KHUra PerucTpaluy Meaasei).

7.10.4.2 KHura peructpauny Menajei COIep KUT CIEAYIOIINe CBeNeHUs (npuiodicenue 11):
- HOMep Y4eTHOH 3anucH (T10 MOPSIKY);
- (amunusi, UMs, OTIECTBO (TIPU HAJIMYNH) BbIITyCKHUKA,
- J1aTa pOKACHUS BBITYCKHUKA,
- J1ata ¥ HOMep NPHKa3a O BbIAaue Meay,;
- TIOANUCH YIOJHOMOYEHHOTIO JINna 001meo0pa3oBaTeIbHON OpraHu3ali, BbIAABIIErO MeNab;
- TIOANHCH MOJy4aTessi MEAay,
- JaTa BbIJA4YU MENaH.
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7.10.43.B KHUTy perucTpaluyd MeAajedl CIHCOK BBITYCKHUKOB TeKylLIlero y4eOHOro rona,
MOJIyYMBIIUX MEJAJId, BHOCUTCS B al(paBUTHOM IMOPSAKE OTAENBHO MO KAKAOMY Kiaccy (co
CKBO3HOH HyMepanuei).

7.10.4.4.3anucu B KHUIe PErUCTPaLliU Mesaliell 3aBepsIFoTCs MOAMUCAMU KJIACCHOTO PYKOBOAMTENS,
PYKOBOJIMTEJISI OPTaHU3ALUHU U NIEYaThK OPraHU3alMK OTAENBHO MO KaXKAOMY KJIAcCy.

7.10.4.5 Mcnpasnenusi, TONYyIIEHHbIEC NIPU 3alIOJHEHUN KHUTH PErMCTPALIMU Meajied, 3aBepsAroTCs
NOANUCBHIO PYKOBOAWUTENS OPTaHM3aLUM, OCYIIECTBIAIOIIEH 00pa30BaTENbHYIO IeSITENbHOCTD,
BBIIABIIEH MeJanb, U CKPEIUIOTCS MeYaThl0 OPraHU3alUH, OCYLIECTBILIIONMEeH 00pa3oBaTeIbHYIO
JESTEIbHOCTD, CO CCBUIKOM Ha HOMEP YYETHOU 3alUCH.

7.10.4.6.Bce 3amucu B KHHUIE pErUCTpPallMM MeJajell JOJDKHBI BECTUCh IIAPUKOBOW WM
KaMWUBSIPHON PYyYKOH, aKKYPaTHBIM, YETKUM, Pa300pUUBBIM IOYEPKOM.

7.10.4.7 KHura peructpanuu Mefaned H3OaeTcs W3 IUIOTHOW Oymaru, B NMPOYHOM KapTOHHOM
NEPEIIETE U PACCYUTHIBAETCS] HA MHOTOJIETHEE UCTIOJIb30BAHUE.

7.10.4.8.JIuCTbl KHUIM PErMCTPALIMM MeAajieldl MPOHYMEPOBBIBAKOTCSA, KHUrA MPOILIHYPOBBIBAETCS,
CKpEIUIeTCsl IeYaThi0 OPraHW3alliM, OCYIIECTBISIOMENl O00pa3oBaTEeNbHYIO OEATENbHOCTh, C
YKa3aHUEM KOJIMYECTBA JINCTOB B KHUIE PETUCTPaLui MeaeH.

7.10.4.9 KHura peructpanyu Menajieil BKIIOYAeTCss B HOMEHKJATYpy [ned o0pa3oBaTeslbHOU
OopraHu3alri, XpPaHUTCA KaK JOKYMCHT CTpOFOfI OTUETHOCTU U MEPEAACTCA IO aKTy IPU CMEHE
PYKOBOJUTEJIST OPraHU3aLUH.

7.10.4.10.Cpoxk xpanenus Knuru peructpauuu Meaaneii cocrasisier S0 jer.

7.10.5. Kuuru peructpauuy BbIIAHHBIX CBHIETeJIbCTB 00 00y4eHHH U UX AyOJIHKATOB

7.10.5.1.CunerensctBa 00 OOy4eHMH BBIHAOTCA  OOyHAIOLUIMMCA C  OrPAaHUYEHHBIMHU
BO3MOKHOCTSIMH 3/10pOBbsi (C pa3iM4HbIMH (HOpMAaMH yYMCTBEHHOH OTCTAJOCTH), HE HMEIOIINM
OCHOBHOTO 00mero u cpemHero obmero obOpa3oBaHHs, OOy4YaBIIUMCS IO aaNTHPOBAHHBIM
OCHOBHBIM  00meo0pa3oBaTeNbHBIM — IPOTrpaMMaM,  OPTaHM3ALMSMH,  OCYIIECTBIISIFOLIUMHU
00pa30BaTENBHYIO AESITEIbHOCTD, B KOTOPBIX OHU O0YHaNINCh.

7.10.52 ina ydera BBIIAHHBIX CBUAETENBCTB 00 OOyueHHMH W OyOJIMKAaTOB CBUAETENHCTB B
oOpaszoBaTenpHON opraHuzauuu Bepercss «KHHMra perucrpanym BbIIa4d CBUAETEIBCTB 00
o0yueHHn» (ajnee - KHUra perucTpaliiil CBUAETEIbCTB) (npuiodicenue 12).

7.10.5.3 KHura peructpaluu CBHAETEIHCTB B 00Pa30BATEIBbHON OpPraHHU3AINH, OCYIIECTBISIOMEH
00pa30oBaTENbHYIO AEATEIBHOCTD, COAEPIKHUT CICAYIOIIHNE CBEICHHS:

- YYETHBII HOMep 3amucH (110 TOPSIIKY );

- HOMep OJaHKa CBUAETENbCTBA,

- (hamMunms, UMsL, OTYECTBO (MTPHU HATUYHMH) BBIITYCKHUKA;

- J1aTa POXKIEHHsI BBITYCKHUKA,

- HAUMEHOBaHMs yUeOHBIX MPEAMETOB U OTMETKH, ITOJYYEHHBIE BBITYCKHUKOM IO HUM,

- Jata U HOMEp pPACIOpPSAUTEPHOrO akTa 00 OTYHCIIEHWH BBIMYCKHWKA W3 00pa30oBaTEIbHON
OpraHu3aluy,
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= MNOAMUCH MOJYUATCIIA CBUACTEIILCTBA,

- JaTa MOJy4YeHHUs] CBUIETENbCTRA,
- cBeleHHUs O BbImade ayOnmkarta (Homep Onanka nyOimukaTta CBUAETENbCTBA, JaTa U HOMEpP
PaCIOPSANTENBHOTO aKTa O Bbiaue AyOJMKaTa CBUAETENbCTBA, aTa Bbiiayn 1yOJuKaTa, Y4eTHBIN
HOMEp 3aITUCH BBIJAHHOTO AyOIHKaTa).

7.10.5.4B KHUTY pErucTpaldd CIHCOK BBITYCKHUKOB TEKyIIEero y4eOHOro rojga BHOCHUTCS B
angaBUTHOM MOPSIIKE OTAEIBHO MO KAXAOMY Kjaccy (CO CKBO3HOH HyMepaunueil B TeUeHHUEe OIHOTO
rosa), HoMepa OJIaHKOB - B BO3PACTAIOIIEM MTOPSIKE.

7.10.5.5.YVdeTHbIl HOMEp 3aMUCH JAOJDKEH COCTOSITh M3 JIBYX YHCEN, 3alUCAHHBIX 4epe3 nApodb —
MOPSIAKOBBIM HOMEpP U MOCJenHUe 1Be (Pl rofa, Koraa BelgaBaics JOKyMeHT (Hanpumep, 12/16
O3HA4aeT, 4YTO BBIJAHHBINA JOKYMEHT 3apErHCTPUPOBAH B KHHUre rmoa HoMepoMm 12 u BeigaH B 2016
rony). Takum o00pasoMm, KakOOMy BBIMYCKHUKY OyJOeT NPUCBOCH CBOW HHIWUBHIYaJbHBINA
MOPSIAKOBBIM HOMEP, U HOMEpAa YUETHBIX 3aHcell y BBITYCKHUKOB Pa3HBIX JIET He OyIyT COBIANATh.

7.10.5.6.3anucu B KHUT'€ PErUCTPaLlMM BbIAAUYU CBUIETEIbCTB 3aBEPSIFOTCS MOAMUCAMU KJIaCCHOTO
PYKOBOIMTENS, PYKOBOAUTENS OPraHM3alU{d W IE4aTbl0 YUYPEKACHUS OTHAEIbHO MO KaXIOMy
KJIacCy, CTaBsTCA JaTa M HOMEp pPaclOPSAMTENbHOrO akTa 00 OTYHMCICHWH BBIMyCKHHUKA M3
001meo0pa3oBaTeIbHON OPTaHU3ALIH.

7.10.5.7. cnpasnenusi, AONYLICHHBIE IPH 3aMIOJIHEHUN KHUTW PETUCTPALUU BbIJA4U CBUETEIbCTB,
3aBEPSIIOTCST PYKOBOAUTENEM OpPraHU3alMM M CKPEIUISIOTCS INEeYaTbl) CO CChUIKOM HAa YYE€THBIN
HOMED 3aIHUCH.

7.10.5.8.J10 BbIIauu CBHUIETENBbCTBA 3AMOJHEHHBIA OJIAHK OJKEH OBITh TIIATELHO MPOBEPEH Ha
TOYHOCTb U 0€30InO0YHOCTh BHECEHHBIX B HETO 3amuceil. biiaHk CBUIETENhCTBA, COCTABICHHBIH C
omrOKaMu WM UMEIOLIHHA UHbIE Ne(QEeKThl, BHECEHHbIE NP 3AMOJHEHNUH, CUUTAETCS UCIIOPUEHHBIM
NpU 3aMOJHEHWH W TOMJIEKUT 3aMeHe. McropyeHHble NP 3aroHEHHH OJIAHKHW CBHIETEJILCTB
YHHYTOXKAIOTCS B YCTAaHOBJIEHHOM TMOpsiike, B3amMeH wucmopuyeHHOro OnaHKa CBHIETEIbCTBA
o0pa3zoBaTeNbHON OpraHU3aliell BbINAETCS CBUAETEIBCTBO HAa HOBOM OjaHke. Bbimaua HOBOro
CBUJETEJILCTBA B3aMEH HCIOPYEHHOI'O PETUCTPUPYETCS B KHUIE PErHCTPAalid CBHUIETEIBCTB 32
HOBBIM Y4Y€THBIM HOMEpOM 3anucu. Ilpu 3TOM HampoTHB paHee CHENaHHOIO Y4YETHOrO HOMepa
3anucu genaercs nomMerka: «McmopdeHo, aHHYJIHPOBAHO, BBIIAHO HOBOE CBUAETENIBCTBO» C
YKa3aHUEM YYE€THOIO HOMEpa 3alUCH CBUETENbCTBA, BBIAAHHOIO B3AMEH UCIIOPYEHHOTO.

7.10.6.3anucu 0 Brigaue Ay0JHMKATA CBHAETEJIbCTBA

7.10.6.1.1Ipu Bhimade nyOiukaTa CBUAETENBLCTBA B KHUTE PETHCTPAIMH CBHUIETEIBCTB TEKYILIETO
rojla Aenaercss COOTBETCTBYIOLIAS 3aMKCh, B TOM YHCJIE, YKA3bIBAIOTCS YUYETHBIM HOMEp 3aMHUCH U
JaTa BbIIAYW OPUTHHAJIA CBUIETEIBCTBA, HOMEP OJIaHKa CBUACTENIbCTRA.

7.10.6.2.3anuce O BBImaue AyONMKaTa CBHIAETENBCTBA BHOCUTCS IOJA CIEAYIOLINM HOMEPOM
Tekymero roaa. Ilepen BHeceHneM 00s3aTeNbHBIX CBENEHUI uepe3 Bce rpadbl IeNaeTcs 3aIluch:
«lyonukar». HampotusB cBenmeHuii o Bbimadye nyOnMKaTra CTaBUTCS OTMeETKa: «BbImaH B3ameH
YTEPSIHHOTO opuruHana Ne BBIJAHHOTO 4ucia__ Mecsna roza, HOMEDP
YYETHOH 3aIUCH ».

Kamas{ 3anucChb O BbIJA4e I[Y6J'II/IKaTa CBUACTECIIbCTBA 3aBCPACTCA MOANMNUCBIO PYKOBOAUTEA
OopraHu3ali U CKPEIIACTCA ICYAThIO.
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B cny4yae BpeMEHHOTO OTCYTCTBUSI PYKOBOIUTENSI 00pa30BaTeNbHON OPraHH3aliH 3aIiCH B
KHUTC pPErucTtpai BblOAYU CBUACTCIILCTB NOANUCBIBAOTCA  JIMIIOM, UCIHOJHAKIINM B
YCTaHOBJICHHOM TMOPSIIKE O0S3aHHOCTH PYKOBOAUTENST 00IIe00pa3oBaTeIbHON OpraHU3alluu.

7.10.6.3.CBunerensCcTBa, HE TMOJNYYCHHBIE BBITYCKHUKAMH B IO OKOHYaHMS OOpPa30OBATENbHOU
OpTaHU3aLMH, XPAHATCS B 00Ie00pa3oBaTebHON OPraHU3aLlH 0 UX BOCTPEOOBAHMUS.

7.10.6.4.Bce 3ammMcu B KHHUI€ PETHCTPALlUM CBHUIETEIBCTB MOJKHBI BECTUCh IMIAPUKOBON WIH
KaMWUBSIPHON PYyYKOH, aKKyPaTHBIM, YETKUM, Pa300pUMBBIM OAYEPKOM.

7.10.6.5 Kaxxnass KHMra HW37aeTCs W3 IJIOTHOW OyMard, B MPOYHOM KAPTOHHOM TMEpervieTe u
PacCUMTHIBAECTCS HA MHOTOJIETHEE UCIIOIB30BAHKE.

7.10.6.6.JIuCTBl KHUIM PETHCTPALUH CBUAETENLCTB NPOHYMEPOBBIBAIOTCS, KHHUIA PErHCTPALUU
IPOLTHYPOBLIBAETCS, CKPEIUISIETCs] MEeUaTbi0 OPraHMU3aliM, OCYIIECTBILIIOIE 00pa3oBaTENbHYIO
NESTEJIbHOCTD, C YKa3aHUEM KOJIMYECTBA JINCTOB B KHUTE PETUCTPALUU.

7.10.6.7 KHUTH perucTpalid BKJIIOYAOTCS B HOMEHKIATYPY JAel  o0ImeoOpa3oBaTebHON
OpraHH3alii, XPAHATCA KaK JOKYMECHTDBI CTpOFOfI OTUETHOCTU U NEPECHAANOTCA IO aKTy MPH CMCHE
PYKOBOIUTEIS] OpTraHU3AIIHH.

7.10.6.8.Cpok xpanenust Kuuru perucrpauuu coctasiuser 50 jerT.

7.11.7KypHan y4yeTa nponymeHHbIX H 3aMelleHHbIX YPOKOB.

7.11.1 XKypnHan ydera NPONYILIEHHBIX M 3aMEIIEHHBIX YPOKOB BEHETCS B IIKOJE 3aMECTUTENIEM
IUPEKTOpa MO y4eOHO-BOCIIUTATENbHON padoTe. B Hero 3aHOCATCS CBENEHHUS O MPOMYLICHHBIX U
3aMELIEHHBIX YPOKax.

7.11.2.3anmucu mpOU3BOIATCS TOJBKO HA OCHOBAHWH O(OPMIIEHHBIX IOKYMEHTOB (IPHUKA30B IO
IKOJIe, OOJIbHUYHBIX JINCTOB, 3AIMCEH B KIIACCHBIX XKYPHAJIaxX H T.J.).

7.11.3.OdopmieHre 3aMeIeHHbIX YPOKOB OCYIIECTBIISIETCS] B COOTBETCTBUHM C 11.7.5.25 HacTosmen
Huctpykuun.

7.11.4 3anucu B XXypHajie y4eTa MPOMYLIEHHbIX U 3aMEIIEHHbIX YPOKOB JOJIKHBI COOTBETCTBOBATH
3anucsM B Tabesie yueTa HCIOJIb30BAHHOTO pabouero BpeMeHH U 3aITUCSIM B KJIACCHOM JKypHAJIE.

7.12.KnHura (xypHan) 3anuceil pe3yJibTaTOB BHYTPHIIKOJIbHOI'0 KOHTPOJIS

7.12.1 Knura 3anuceli pe3yjapTaTOB BHYTPUIIKOJIBHOIO KOHTPOJIA SIBJSIETCSI OOHUM U3 JOKYMEHTOB,
MOATBEPKAAOIINX OCYIIECTBJIEHHE KOHTPOJA 3a Ka4eCTBOM U pe3ysbTaTaMu 00pa3oBaTENbHON
IEATEIbHOCTH U 00ECIIeYeHHEM YPOBHSI TOATOTOBKH OOYHAIO IIUX CSI.

7.12.2 KHurY BenyTCs BCEMH YICHAMU aIMUHHCTPALNHU, KYPUPYIOIIHNMU Y4€OHO-BOCTIUTATENbHbIN
npouecc B 00Ieo0pa3oBaTeNbHON OpPraHU3alUU, B HUX (PUKCHUPYIOTCS PE3yJIbTAaThl IOCELIEHUS
yueOHBIX, BHEKJIACCHBIX  3aHATUH, BOCIHTATENbHBIX  Meponmpuatuid u  np. Kaurm
NPOHYMEPOBBIBAIOTCS, IPOLIHYPOBBIBAIOTCS, CKPEIUIIOTCS Te4yaThio  00meodpa3oBaTeabHON
OpraHHU3aLMH.

7.12.3 3anucu BenyTcs B yooOHOUW s mocemaromero (opme (cxeMaTH4HO, B Tabiuie Hiu
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- B (hopMe TEXHOJIOTUIECKOH KapThl U 1.

10.5.ConepsxaHue u CTPYKTypa YpoKa, MPUEMbI U METOIbI OOYYEHHSI TOJKHBI COOTBETCTBOBATH €0
TeMe, LeJIsIM U TUITY.

10.6.[lonyckaercss UCHONB30BaHUE paHee pa3pabOTaHHOrO TUIaHa (B TEUEHHE ABYX MPEIBIAYIIHX
JeT), a TaKXKe MPUMEHEHHE METOAUYECKUX MOCOOUN ¢ TMOYpPOYHBIM TUIAHUPOBAHUEM IPH YCIOBHU
€ro KOPPEKTUPOBKH C YU1€TOM OCOOEHHOCTEH Kiacca.

10.7 IlpoBenenue ypoka 0e3 moypo4YHOro MJiaHa siBJIseTC HEAOMYCTHMBIM.

10.8 IToypouHbIe TUIAHBI XPAHATCS Yy y4HUTENsl B 0Opa30oBaTENIbHON OpraHU3allUUd 0 OKOHYAHUS
yueOHOro rona.
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IIpunoxenune 1

k MHCTpyKIUH IO BEAEHUIO
nenosoii nokymenTauuu B AHO
«I10O0» «®3K» CIT
«¥Opunuuecknii muLein»

(myHKT 1.3)

Ilepeuenn 00s13aTeIbHOI 1€J10BOI JOKYMEHTALMH,

oOpa3ymomeiics B mpoiecce 1eATeJIbHOCTH 001e00pa30BaTeIbHOT0 YUpeKAeHH s
¢ ompenaeJieHHEM CPOKOB XPAHEHHUSI

Ne HasBanune noxymeHTa Cpok xpanenusii Ilpumeuanue
3/m
1 2 3 4
1 YcTaB 00pa3oBaTesbHON OpraHu3aluu IloctostHHO
CBuzereabcTBO O BHECEHUU  CBEIEHMl O ITocrosiHHO
IOPUAUYECKOM JHle B EnuHBI TrOCyaapCTBEHHBIN
pPeeCTp IOPUANYECKUX JIUL]
3. CBuAeTeNbCTBO O MOCTAHOBKE Ha Y4YET POCCHICKOMN ITocrostHHO
OpraHMW3allMi B HAJONOBOM OpraHe IO MeECTy ee
HaXOXJIeHUs
4. Jlunensuss Ha ocyuiecTBiieHHe 00pa3oBaTENbLHON ITocrostHHO
JEeATEJbHOCTH
5. CBUIETENIBCTBO O TIOCYNAPCTBEHHON aKKpequTalUU ITocrositHHO
00pa30BaTENIbHOIO YUPEKICHUS
6. CBuzeTeIbCTBO HAa MPABO ONEPATUBHOIO YNpaBIeHUs ITocrositHHO
7. JIOKyMEHT Ha TMpaBO MOJb30BAHUA 3€MEJbHBIM ITocrositHHO
Y4aCTKOM
8. KonnexkTusHbIi 1OroBop ITocrosiHHO
9. IIpaBuna BHYTpEHHETO TPYAOBOIO pacrnopsiaka 1 ron [Tocne 3amenbI
HOBBIMU
10. JIOJKHOCTHBIC UHCTPYKIUHU paboTHrkoB OO 3 roga [Tocne 3amenbI
HOBBIMU
11. KypHan perucTtpauuu NOpPUKAa30B IO OCHOBHOH ITocrostHHO
NEeATEIbHOCTH
12. KHura npukasos Mo OCHOBHOMN NEATETbHOCTH IocrostHHO
(mOnJTMHHUKH)
13. KHura npoTrokonoB 3acegaHuil negaroru4eckoro 5 net
COBETA
14. KHura npoTokonos coBelanuii Mpu AUPEKTOPE 5 ner
15. Knura (;xypHai) 3amucei pe3yibTaToB 5 ner
BHYTPHJIMLIETHOTO KOHTPOJISI
16. Knura npotokosos o0mux codpanuii (KOHpEpeHIIHi) ITocTosiHHO
pabOTHUKOB 00Pa30BATEIHLHON OPraHU3AIUH
17. KHura npoTokonoB 3acenaHuil MONEYUTENbCKOTO Ha nepuon
COBETA, YIPABIIAIOLIEr0 COBETA, HAOII0AaTEIbHOTO NENCTBUSA
COBETa, COBETA O0YJArOIUXCsl, COBETA POAUTENEH U
APYTUX KOJUIETHAIbHBIX OPraHOB YIIPABJICHUS,
npeaycMoTpeHHbIx Y crasom OO (npu HaIU4un)
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IIpunoxenue 2
k MHCTpyKLIMK 1O BENEHUIO
nenosoii nokymeHnTauuu B AHO
«II00» «@IK» CIIT
«FOpunuueckuit nuuen»
(yHKT 2.5.2)
TPEBOBAHMUA
K 0()OPMJIEHHIO JOKYMEHTOB, KOTOpPbIe H3T0TOBJISIIOTCSI
€ MOMOIIbI0 MEYATAKIIUX CPeJCTB WJIH KOMIBIOTEPHOIH TeXHUKH

1. JIns medaTd TEKCTOB CIy:KeOHBIX IOKYMEHTOB HUCHOJb3yercst rapautypa TimesNewRoman,
mpudt pasmepom 12-14 medatHeix nmyHkrta. [lo3BossieTcst ucnonp3oBarh mpudT pasmepom 8-12
NEUaTHBIX IMyHKTA JUI Me4YaTd pekBu3uTa «PaMuims HMCIOJHHUTENST W HOMEp ero TenedoHay,
CHOCOK, OOBSCHUTENbHBIX HAANMUCEH K OTAENbHBIM 3JIEMEHTaM TEeKCTa JOKYMEHTa WM €ro
PEKBU3UTOB U TOMY IOAOOHOE.

Bo Bpems mewatu 3arnaBuil MO3BOJSIETCS UCTIONB30BATh MONYKUPHBIHA IPpU(T(psAMoi mimn
KypCHB).
2. Texct nokymeHToB Ha Oymare ¢opmara A4(210 x 297 MIIIITIMETPOB) PEKOMEHIOBAHO NeYaTaTh
gyepe3 1-1,5 mexcrpounoro umHTepBana, a ¢opmara AS5(148 x 210 mummumerpos) - yepes 1
MEXCTPOYHBIN HHTEPBAJL

JIOKyMEHTBI JOJKHBI UMETh TaKHe MOJIs HE MEHEE, MM
nesoe - 30;
npasoe - 10;
BepxHee - 20
HkHee - 20

PexkBu3uTBl TOKyMEHTa(KpOME TEKCTa), KOTOPBIE COCTOAT U3 HECKOJBKHX CTPOK,
nevaTaroTcs yepe3 | mMexcTpounslii nHTepBan. COCTaBHBIE YaCTU PEKBU3UTOB «Anpecar», «I'pud
yTBepkaeHMs», «I'pud cormacoBaHUs» OTAENSIOTCS OAMH OT APyroro uepes 1,5 MeKCTpOUHOro
WHTEpBaja.

PexBu3nUTBl NOKyMEHTa OTAENSIIOTCA OAWH OT JApyroro uepe3 1,5-3 MeXCTPOYHBIX
UHTEPBAJIOB.
3. Ha3BaHue BUAa JOKyMEHTa Ne4aTaeTcsi OONbIIMMU OyKBaMH.
4. PacmingpoBbiBaHNE OANHCH B pekBu3uTe «Ilonmuce» nevaraercss Ha ypoBHE MOCIEIHEH CTPOKU
HAa3BaHUs JOJKHOCTH.
5. He nenaercst OTCTyIUIEHHs OT TIPaHMIBI JIEBOTO MOJ M PEKBU3UTOB «JlaTa NOKyMeEHTay,
«3arnaBue K TeKCTy AOkyMeHTa», «Tekcr» (Oe3 ad3aueB), «OTMeTKa O HAJIMYUU JOTOJTHEHHID,
«DamMuIusl UCTIONHUTENSE M HOMEp ero TeiedoHa», HAUMEHOBAHHS [OJDKHOCTH B PEKBU3UTAX
«IMonmucey n «I'pud cormacosanus», 3aBepurenbHoil moamucu «BEPHO», «KOITUA BEPHAY,
takke ciaop  «CIIVIIHAJIM», «BBICTYIIMJ/IN», «PEIHIWIN», «(TIOCTAHOBWJINY,
«ITPUKA3BIBAIO».
6. IIpn HaMTM4YMKU HECKOJNBKUX IPU(OB YTBEPKACHUS M COTJIACOBAHHUS OHHM Pa3MEINAIOTCsl HA OHOM
yPOBHE BEPTHKAIBbHBIMU CTpOKamMu. [lepBriii rpud - OT rpaHULIbI JIEBOTO OIS, BTOPOH - uepe3 104
MUJUIMMETPA OT IPaHULBI JIEBOTO MOJIS.
7. Bo Bpems odopmieHHsT JOKYMEHTOB Ha JIBYX W OOJbIIE€ CTPAHHWLAX BTOPAas M MOCIEAYIOLIHE
CTpaHHIIBI TOJUKHBI OBITH MPOHYMEPOBaHEL. [lepBas cTpaHnLa HE HYyMEPYeTCs.
8. TekcTbl JOKYMEHTOB MOCTOSIHHOIO XPAHEHHUsI IEYaTAI0TCs Ha OJJHOW CTOPOHE JUCTa. JJOKYMEHThI
CO CPOKOM XpaHEeHHUsI 10 S5 JIET MOYKHO Ie4aTaTh Ha JIMLEBOH U OOpaTHOH CTOPOHE JIUCTA.
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IIpunoxxenune Ne3
k MHCTpYKLIMK 1TO BEAEHUIO

nenoBoii nokymentauuu B AHO
«100» «@®3K» CII
«¥Opunuyeckuii TuLEh»

(yHKT 2.5.6)

IIpuMepHBIH NepedeHb
AOKYMEHTOB, KOTOPBIEC YTBEPKAAIOTCS ¢ NPOCTaBJIeHHeM Irpuda yTBepKAeHus!

1. Axthl (akT mpuema-nepenadu o0IeodpasoBaTENHHOTO YUPEIKASHHS, aKT NPUHATHS U TIepeaaydn
3IaHUM, TTOMEIICHHH, 3eMeJIbHBIX Y4aCTKOB B Mmoyib3oBanue OVY).

2. HomeHknatypa nei.
3. Ot4etsl (OTUET OO OCHOBHOM JESITEILHOCTH, OTYET O KOMAaHIUPOBKAX U T.II.).

4. Omicu nen.

5. Ilnans! (mas padoThl 001ME00Pa30BATENPHOIO YUPEIKICHUS Ha TEKYLIUH rox; paboumii yueOHbIi
IUIaH, TUIaH padoThl CTPYKTYPHOTO MOAPA3ACICHHS HA TEKYIIUN Tox (TIPH HATMYWH) U T.11.).

6. JIOM>KHOCTHBIE HHCTPYKLIMH.

7. I'paduxm.

8. IIpaBuyia BHYTPEHHETO TPYAOBOTO PACIOpPsAIKa 00IEe00pa30BaTENIbHOTO YUPEKICHHUS.
9. Pacniucanue 3aHATHI.

10.YcraBbl, MON0XKEHUS.

11. IllTaTHBIEC pacnucaHusl.

12. OcHoBHBIE O0Opa3oBaTeNbHbIE MPOrPaMMbL, paboOYHe NPOrpaMMBbl YUUTENEH, KaJleHOapHO-
TEMaTHYECKOE MIJIAHUPOBAHUE IO NPEAMETAM.
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COI'ZTACOBAHO

JupexTop
IToanuce JI. A. Tapacenxko
09.08.2019

COI'VIACOBAHO
[Iporokon 3acenanust mpodroma
24.04.2019 Ne10

IIpunoxenune Ned
k MHCTpYKLIMK 1O BEAEHUIO

nenosoii nokymeHnTauuu B AHO
«100» «®3K» CII
«¥Opunuuecknii muLein»

(nyHKT 2.5.10)
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IIpunoxenue 5

k MHCTpyKIUH IO BEAEHUIO
nenosoii nokymeHnTauuu B AHO
«I10O0» «®3K» CIT
«¥Opunuuecknii muLei»

(mysHKT 2.5.17)

IIpumepHbIii NepevyeHb JOKYMEHTOB, HA KOTOPBIX cTaButTcs nedats OO0

e o e

IIITaTHbIe pacnicaHMs U U3MEHEHUs K HUM
CrnyxeOHbIe YIOCTOBEPEHHS

IIoueTHble rpaMOTHI

bnaromapctBeHHbIE THCbMA

Harpanneie nuctsl

JloroBopsl U cornaleHus

JloBepeHHOCTH

KomananpoBo4YHbIE yAOCTOBEPEHUS
ApXUBHBIE CIIPABKU U APYTHE CIIPABKU

. AKTBI O BBIITOJIHEHUH padoT
. 'apanTuiinble MUCHMa
. bankoBCKue KapTOUKH
. B TpynOBBIX KHHKKaxX

I[OKYMGHTBI, 3aBEPCHUE KOTOPLIX NEYATHIO MPEAYCMOTPCHO ClICIUAJIbHBIMU
HOPMAaTUBHBIMU aKTaMH

Byxranrepckue, prHAHCOBBIE TOKYMEHTHI
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IIpunoxenue 8

k MHCTpYKLIMK 1O BENEHUIO
nenosoii nokymeHnTauuu B AHO
«I10O0» «®3K» CIT
«¥Opunuuecknii muLei»
(nyHKT 4.13)

Hepeqeﬂb AOKYMEHTOB, HE NOAJIC/RAIHUX PETUCTPAUH

1. TexHnyeckue 3anaHusi HA KOMaHAUPOBAHUE CIELIUAIUCTOB U CMETHI IO KOMAHAUPOBAHHUIO.
2. I'paduixn, HapsAb, 3asIBKU, PA3HAPSAIKH.

3. PexiiaMHBIC N3BEIIECHUS, IIAKATHI, IPOrPAMMBI COBEINAHUH, KOH(EPEHIHA.

4. TexHu4yeckue yClOBHs.

5. Cyera Ha omaTy MaTepUaIbHBIX [IEHHOCTEIN.

6. Ilo3npaBuUTEIbHBIE TUCHMA.

7. IlpurnacutenbHbie OUIETHI

8. IleuaTHble M3naHUH (KHUTH, KypHAJbI, OIOJIJICTCHH).

9. KoppecnoHnneHusi, anpecoBaHHasi paOOTHUKAM YUPEKICHUS C TIOMETKOHN «JTHYHOY.
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IIpunoxenue 9

k MHCTpYKLIMK 1O BENEHUIO
nenosoi nokymenTtauuu AHO
«I10O0» «®3K» CIT
«¥Opunnyeckuii TuLEh»
(myHKT 5.3)

INPUMEPHASA HOMEHKJIATYPA JIEJ

OBHIEOBPA3OBATEJBHOI'O YUYPEXKJIAEHUA

Hnupexc HaumenoBanmue gesa Koa-Bo | Cpox xpaHenust IIpumeyanusn
Aesa TOMOB AOKYMEHTOB
01. Kanuensipus
01.01 |VYcras OV ITocrositHHO
CBuaeTenbCeTBO O rocy1apCTBEHHOMN (ct. 372)
perucTpauuu
01.02 | JIuuensus Ha 0O1eobpa3oBaTEIbHYIO ITocTosiHHO
JeSITeNIbHOCTD
01.03 | CunerenbcTBo 00 akkpenurauuu OY ITocrosiHHO
01.04 [ lorosop Ha mpaBo ONEPATUBHOIO ITocrosiHHO Ha rocxpanenue
yIpaBlieHus,, JOKYMEHT Ha IpaBo (ct. 1096) HE MepefaoTcs
MOJIb30BAHUS 3€MEJbHBIM YUaCTKOM
01.05 [ IIpuxaser MuHucrepcrsa Ha nepuon
obpazoBanus, HayKu U MoJionexu PK NEUCTBUSA
o pabore OY (ct. 5)
01.06 I[OFOBOp C YUpPEIUTENEM ITocTosinHO
01.07 | IIporpamma passurus OY ITocrosiHHO
(mpu HEOOXOAMMOCTH)
01.08 |IIpukassl ympaBieHUs 00Opa3OBaHHS Ha nepuon
MYHHULMNAJIbHOTO paiioHa nencTBUs
(ct.5)
01.09 | Ilpukassl nupexktopa OV no ITocrosiHHO
OCHOBHO! J1€ATEIbHOCTH U OCHOBAHMUSI (ct. 17)
K HUM(TIOJIJTMHHUKN)
01.10 | ITpoTokosbl 00X cOOpaHmii ITocTosiHHO
(xoH(pepeHuii), 3cemanuii copera (ct. 17)
yUpeKACHUs (TIPH HAJTHYUH)
01.11 | KonnektusHbIN 1OroBOp ITocrositHHO
(cT. 369)
01.12 | IIpaBuia BHyTPEHHETO TPYIOBOIO 1 ron [Tocne 3amenbI
pacrnopsiika (ct. 1074) HOBBIMU
01.13 | JomkHOCTHBIE HHCTPYKLIUU 3 roga (ct. 56) | Ilocne 3amensl
HOBBIMH
01.14 [ acmopr OO ITocTosHHO
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01.27 | JIokyMEHTBbI IOCOBMECTHOM C 3 roma
IIPaBOOXPAHUTEIbHBIMU OpraHaMU (ct. 415)
pabote ¢ neTbMu
01.28 | XKypnan peructpanuu oOpameHmit 5 ner
rpaxaaH
01.29 [ Kypnan peructpauuu BXOAAIUX U 3 roma
UCXOASIINX TOKYMEHTOB
01.30 [ 2Kypnan perucrpauuun noceturenen ITocne 3amensl
oy HOBBIMU
01.31 | XKypnan npuema 3asBienuii B OY ITocne 3amensl
HOBBIMU
01.32 | Kuura aBrkeHHs1 00yHaro X cst ITocne 3amensl
HOBBIMU
01.33 | KoHTpOApHO-BU3UTALIMOHHAS KHUTA ITocne 3amensl
HOBBIMU
01.34 | Kypnan yuera nposepok IlocrositHHO
IIPOBOAMMBIX OpraHamH,
roCyJJapCTBEHHOI'O KOHTPOJIS
(Ham3opa), opraHaMu
MYHULUNIAJIbHOTO KOHTPOJISI
02. YueOHO-BOCIUTATEIbHASI padoTa
02.01 | Obpaszosarenbnas nporpamma OY ITocTosiHHO
(ctT. 166a)
02.02 | Ilnan paboTs! Ha rox 5 ner
02.03 | YuebOHble MmIaHbI ITocrosiHHO
(cT. 568)
02.04 | Pacnucanue 3aHaTuii 1 rox (ct. 802)
02.05 [ IIporokounel 3acenaHuii 5 ner
nenarorudeckoro coeera OV u
JOKYMEHTBI K HUM
02.06 | CraTuctuueckue oT4eThI O padoTe 5 ner (cT. 293)
OV (¢popwmsr OI111, OIII-3, OLI-6,
OMI-93-bk)
02.07 | KnmaccHble *KypHaJbI 5 ner (ct. 605) | Ilocne
MATUJIETHETO
XpaHeHus U3
JKypHaia
U3bIMAKOTCS
CTpaHHULbI CO
CBOJIHBIMU
JaHHBIMU
yCIEBAEMOCTHU U
nepesoaa
o0y4armuxcs
JAHHOTO KJacca.
Cdopmuposann

BIE J€J1A 34 TOA
XpaHATCA He

MeHee 25 ner
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02.08 KypHan ydera npomnyeHHbIX U 5 ner (ct. 396)

3aMelleHHBIX YPOKOB

02.09 JKypHan rpynnsl npOAJIEHHOTO JIHsI 5 ner (cr. 605)

02.10 JKypHaubl 31€KTUBHBIX Y4€OHBIX 5 ner (ct. 605)

IpeIMETOB
02.11 KypHanbl yuera paboThI IeIaroros 5 ner (cT. 605)
JOTOJHUTEIBHOTO 00pa3oBaHus

02.12 JKypHanel ”HAUBUAYANbHBIX YI€OHBIX 5 ner

3aHATHI

02.13 Kypnans! yuera BHEYPOUHOU 5 ner

nesiresibHOCTH B OV

02.14 ITpOTOKOJIBI POIUTENBCKUX COOpPAHUI Ha nepuon

JEHUCTBHUS
02.15 IIpoToxonsl 3acenanuii Ha nepuon
POIAUTENBCKOIO KOMUTETA NEeNCTBUs

02.16 KypHan npoTOKOJIOB 3aCeaHnui Ha nepuon
MIOTIEUNTENILCKOTO COBeTa (TIpU NencTBUs
HAJIMYHN)
02.17 KypHan perucrpauuu 3asBiIeHUN J1o 3ameHbI
BBIITYCKHUKOB 9 Kjlacca Ha y4acTue B HOBBIMU
1A oOy4arommxcsi, OCBOUBIITHX
OCHOBHBIE 0011e00pa3oBaTebHbIE
MPOTrpaMMbl OCHOBHOT'O 00IIEro
oOpa3oBaHusI
02.18 JKypHan o3HaKOMIIEHHS C J1o 3ameHbI
pesynbraramu 3k3ameHos [ 1A HOBBIMHU
BBIITYCKHUKOB 9 KJIaCCOB

02.19 Pabounii xxypHan neparora- Ha nepuon
IICUXOJIora neucTBUs

02.20 Kyphan koHCyIbTaLMI ICUXOJIOTa Ha nepuon

JEHUCTBHUS

02.21 KypHan nHAUBUAYaATIBHBIX Ha nepuon
KOPPEKIMOHHBIX YUeOHBIX 3aHITHH JEHUCTBHUS

02.22 Kypnan coumansHoro nenarora OY Ha nepuon
(mpu HATMYUH) JeNCTBUs

02.23 Kypnan ydera npoBOAUMBIX Ha nepuon
JIOTONEeTNYEeCKUX KOHCYIbTAlUH (Ipu NENUCTBUS
HAJIMYUH JIOTOTIE]IA)

02.24 Kypnan noronean4eckux 3aHATHH Ha nepuon
(pu HATTMYUH) JEeNCTBUs

02.25 Knura cymmapHoro ydera ITocrosiHHO

oubanoreynoro GoHaa

02.26 WuBenTapHast kaura oudnanorexn OY ITocTosiHHO

02.27 JKypnan ydera KHUT, IPUHATBIX OT ITocrosiHHO

YUTATENIeH B3aMEH YTePIHHBIX
02.28 Kawra yuera 6ubnmoreunoro ¢ponna ITocTosiHHO
IIKOJIbHBIX Y4€OHHKOB
03. Kagpwbi
03.01 IIpukasel nupexropa OV no nuyHOMY 75 ner(ct. 196)

COCTaBY
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03.02 IIpuka3ser 00 OTHMyCKax, 3 roga(ct. 198)
KOMaHIHPOBKAX, TMOOLIPEHUSIX,
HAJIOJKEHUH B3BICKAHHH U JIP.
03.03 JIuuHble nena COTPYIHUKOB LIKOJIbI 75 net(ct. 498B)
03.04 Jlnunsle kapTouku (¢.T-2) 75 ner(ct. 504)
03.05 Knura yuera nu4yHOro cocrasa 75 net(ct. 508B)
neparorudeckux padoraukos OY
03.06 Tpynosble KHUKKH Ho
BOCTpeOOBaHHUS
unm 50 ner nocne
yxona ¢ padoTsl
(cT. 524)
03.07 Knura yyera nBuxeHuUs: TPYAOBBIX IMocrostHHO(CT.
KHIDKEK M BKJIQAbIIEH K HUM 526a)
03.08 JIOKYMEHTBI 10 aTTecTalluu 75 ner(ct. 635) Xpansrcs B
NeNarorndecknx paboOTHUKOB COCTaBe JIMYHOTO
OV (mnaHbl, TPOTOKOJIBI, nena
XAPAKTEPUCTHKH U AP.)
03.09 ATTeCTallMOHHBIN JHCT 75 ner XpaHutcs B
COCTaBe JIMYHOTO
aena
03.10 TpynoBbie TOrOBOPHI XpaHUTCS B
(KOHTPAKTHI) COCTaBe JIMUHOTO
aena
03.11 Kypnan perucrpaunn
TOTMOJTHUTEBHBIX COTJIAIIEHUH K
TPYAOBBIM JOTOBOPaM
03.12 DKypHan o3HakOMIJIeHUS ¢ IPaBUIIaMHU Jlo 3ameHbI
BHYTPEHHETO TPYAOBOTO PACIIOPSIAKA, HOBBIMH
ITHBIMH JIOKaJIbHBIMH HOPMAaTUBHBIMU
AKTaMHU, CBSI3AaHHBIMH C TPYIOBOH
e TeNIbHOCTBIO PAa0OTHHKA
04. byxraarepus
04.01 TapudukanmoHHble CITUCKU 25 ner(ct. 391)
neparorndecknx padorankos OY
04.02 Tabeau pabouero BpeMeHu 1 rox (ct. 377)
03. Xo3silicTBeHHas1 4aCTh
05.01 HuBenTapHBIE ONUCH, CIUYUTEIIbHBIC 3 rona IIpu 3aBepiueHnn
BEIOMOCTH yueTa UMYLIECTBA pPEeBU3NU
00pa30BaTEILHOTO YUPEKISHHSI
05.02 Knura yuera xo3sHCTBEHHOTO 3 ropa(ct. 1057) | I1pu 3aBepiuennu
UMYIIECTBA U MATEPHAJIOB PEBU3UU
05.03 AKTBI IpyeMa, C1a4uM U CIIUCaHUs 3 ropa(ct. 1063) | IIpu 3aBepruennu
HUMYIIECTBA PEBU3UU
05.04 TexHnueckue nacnopra Ha MpUOOPHI 10 net(ct. 1854) | Ilpu 3aBepiernn
u o0opyaoBaHue peBU3HH
06. MegMuMHCKAas 4aCTh
06.01 Menunuuckue (aM6y_]'[aToprIe) | | 5 ner (CT. 703 5) | TTocne BEIOLITHS
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KapThbl 00yYarOIIUXCSI

M3 IMKOJIbI

06.02

JIOKyMeHTHI (TUTaHbI, CIIPABKH,
KapTOUYKH, CIIUCKH, TPaPUKH,
MEPenrcKa U p.) O MePUOTUIECKUX
MCIUIUHCKUX OCMOTpPAax U IMPUBHUBKax
00yHaIOIUXCsI

3 rogpa (ct. 691)

06.03

Kypnan perucrpauyny MEITULIMHCKON
MOMOIIH, OKA3bIBAEMON BO BpEMs
00pa30BaTeNILHOTO IpoLecca

Ha nepuon
NEUCTBUS

06.04

Kypnan ydyera MEIMKaMEHTOB B

AlTCUYKE U CPOKA UX TOAHOCTHU

07. OT

u b/K/[

07.01

DKypHan peructpanuu HHCTPYKTaKen
pOyuarommxcs mo Th

Ha nepuon
NEUCTBUS

07.02

Kypnans! perucrpauuu
UHCTpyKTaxked oOyuaromuxcs no Th
Ha 3aHATUSX MO npeameraM (pusuka,
Ouojiorusi, Xumusi, nHQOpMaTHKa,
(bU3KyIbTYpa, TEXHOJIOTHS)

Ha nepuon
NEeUCTBUS

07.03

DKypHan uncrpykraxa
conpopoxaaromux no Th npu
OpPraHu3aluK TYPUCTUYECKUX,
CIIOPTUBHBIX U IPYTUX BHEKJIACCHBIX
MEPONPUATHH

Ha nepuon
NEUCTBUS

07.04

DKypHan y4yera BpInauy HHCTPYKLMH
[0 TEXHUKE OE30MMaCHOCTH ISt
OOYUArO X CSI

Ha nepuon
IeucTBUs

07.05

DKypHan peructpanyin HeCHaCTHBIX
CJTy4aeB ¢ O0yUYarO IUMUCS

Jlo 3amMeHBI
HOBBIMU

07.06

DKypHan perucrpanuu BBOGHOTO
MHCTPYKTAKa JJIsl COTPYAHUKOB

Jlo 3amMeHBI
HOBBIMU

07.07

DKypHan yuera npoBeneHust 3aHATHI
10 rPaskIaHCKOi 000poHe

Jlo 3amMeHBI
HOBBIMU

07.08

DKypHan uncTpykraxa rno
AHTUTEPPOPUCTUUECKOMN
BAIUIICHHOCTH U MPaKJAHCKON
oOOpOHE

Jlo 3amMeHBI
HOBBIMU

07.09

DKypHan yyera nHCTpyKTakei no
mo>kapHOH Oe30macHOCTH

Jlo 3ameHBI
HOBBIMU

07.10

DKypHan y4yera ornerymurenen

Jlo 3amMeHbI
HOBBIMU

07.11

JKypnan ydera nepBUYHBIX CPENCTB
MOXKAPOTYILIEHUS

Ha nepuon
NEeUCTBUS

07.12

DKypHan peructpanuu HHCTPyKTaxa
Ha paboyeM MecTe

Jlo 3amMeHBI
HOBBIMU

07.13

DKypHan yyera HHCTpyKLUHI IO OXpaHe
rpyna

Jlo 3amMeHbI
HOBBIMU

07.14

DKypHamnbl TpexcTyneH4aToro
KOHTPOJIS 32 COCTOSTHUEM OXPaHBbI

pyna

Ha nepuon
NEUCTBUS
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07.15 DKypHan oOrmecTBeHHOTO Ha nepuon
KOHTPOJISL IO OXPaHe Tpyaa NENCTBUSA
07.16 JKypHan yuera TpaBMaTusma J1o 3ameHbI
COTPYIHUKOB HOBBIMU
07.17 DKypHan peructpauuu pe3yabTaToB Ha nepuon
MCIIBITAHUM CIIOPTUBHOIO MHBEHTAPS, TNENCTBUSA
OOOPYAOBAHMS M BEHTHIISILIHOHHBIX
CTPOMCTB
07.18 bpakepakHbIi KypHAI Ha nepuon
JOEHCTBHUSA

56




IIpunoxenne 10

k MHcTpykumu no Benenuto aenosoit fokyMeHnTauuu B AHO «ITOO» «@3K» CII

«¥Opunuyeckuii TuLEh»

(myHkTHI 7.9.1)

O0pasen 3anMoJIHEHHUSI KHUT'H PErHCTPALHH BLIAAHHBIX JOKYMEHTOB 00 00pa3oBaHHH
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IIpunoxenne 12

k MHcTpykuumu no Benenuto aenosoit fokyMeHnTauuu B AHO «I1TOO» «@3K» CII
«¥Opunuueckuii TuLen»

(nynkr 7.9.5.2)
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