


1. O6mue nosoxkeHU

1.1 byxrantepus ABTOHOMHON HeKoMMepueckoi oprarm3aiun «lIpodeccnonanpHas
oOpa3oBarenbHas opranm3anus» «OUHAHCOBO-?KOHOMHUECKHN KOJUICK»  (mamee —
Komnnemx) ssasercs pyHKIMOHATBHBIM CTPYKTYPHBIM TIoapasaeneauem Kommemxa.

1.2.byxrantepuss B cBoeid pabore pykoBoacTByercs Koncrutyuwmeit Poccuibickoit
Oenepanuu, OeaepasibhbiM 3akoHOM «O Oyxrantepckom yuere», HMHCTpykumed 1o
OyxraaTepckoMy yueTHyio. HMHCTpykimed o TroJ0BOM, KBapTaJbHOW M MECAYHOM
OyXTaJITCPCKOM  OTUETHOCTH  OKOKETHBIX  YUPEXKACHUH W HMHBIX OpraHu3alui,
MOJTyJaromnX (UHAHCHPOBAaHUE W3 OIOKETa B COOTBETCTBHH C OIOKETHON POCHHCHIO.
ITonoxxeHnem o OyxXrajaTepCKOM ydeTe W OTUETHOCTH B Poccuiickoit denepanivii, HHIMHA
(denepabHBIMU  3aKOHAMH, YKa3aMu © pacropsbkeamsiMu  [Ipesumenta Poccuiickoi
Oenepanynu, NOCTAHOBICHHSAMH W pacnopsokeHuamu  [IpaButenscrBa  Poccwmiickoit
denepanuu, APYrUMU HOPMATUBHBIMM aKTaMHW, a TaK »Ke Mpukazamu Jlupektopa
Komnenxa, pacnopsikeHUSMM M YKa3aHUSAMHM  TJIAaBHOTO  OyXrajtepa, HacTOSIIUM
[TonoxeHnunem.

1.3.PykoBoacTtBo byxrantepueil OCYIIECTBISET TJIaBHBIA OyXrajarep, KOTOPbBIH
HA3HAYAETCA HA JOJKHOCTh M OCBOOOXKIAETCA OT AOKHOCTH NpHuKa3zoMm JupekTopa
Komnemxa.

1.4. TpeboBanuss raaBHOTO OyxrajgTepa TO JOKyMEHTAIHbHOMY O(hOPMIICHHUIO
XO03MCTBEHHBIX ONEPALNi U MPEAOCTABJIICHUIO B OYXTAITEPUIO JOKYMEHTOB, CBEACHUN U
nHpopManuu 06s13aTeNbHBI T Beex padoTHHKOB Komtemka

1.5.I' maBubIii Oyxraatep NOAUMHAETCS HEMOCPEACTBEHHO JIupeKTopy.

1.6.CtpykTypa ¥ mTatHoe pacnucaHue byxrantepuu, AOKHOCTHBIE HWHCTPYKIIAH
pabotHukoB byxrantepuu yreepxaarorcs Jupekropom Kosmnemxa.

1.7.PabotHuku byxraitepuu Ha3HA4YarOTCS HA JOJDKHOCTh M OCBOOOXKIAIOTCS OT
JOJKHOCTH  JIUpeKTOopoM 1O TNPEACTABJICHHUIO TIJIAaBHOTO OyXrajarepa, KOTOPOMY
HEMOCPEJCTBCHHO MOJUUHSAIOTCSA B CBOEH padoTe.

1.8.PaGotHuku byxranrepuu npu noCcTyIIeHUH HA pabOTy NOANKUCHIBAIOT ¢ JloroBOp
O TOJIHOM MaTepHAIbHOM OTBETCTBEHHOCTH B COOTBETCTBHE C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanyn.

2. OcHoBHBbIE 331241 OyXrajarepuu

2.1.Beaenne OyxraaTepcKoro ydeTa U OCYIIECTBICHUE KOHTPOJIA 3a PallMOHAIbHBIM
WCIOJIb30BAaHUEM MaTEPHATbHBIX U (PHAHCOBHIX pecypcoB Kommemka.

2.2.00ecnieuenne pykoBoactBa Kosutemka wnaboOpManue, HEOOXOIUMON IS
KOHTPOJII 3a coOrojeHueM  3akoHomarenbcTBa Poccuiickoit  ®enmeparuu  npu
OCYIICCTBJIICHAN XO3SHCTBEHHBIX OTEpaAlMid, a TakkKe 3a WX IeIeco000pPa3HOCTHIO,
HaJIMYAEM W JABMIKCHUEM HWMYIIECTBA, HMCTOJHEHHUEM O005S3aTebCTB, HWCIIOIb30BAHUEM
MaTePHUATbHBIX, TPYAOBBIX M (DMHAHCOBBIX PECYPCOB B COOTBETCTBHH C YTBEP KICHHBIMHU
HOpPMaM¥ ¥ HOPMaTHBAMH.

2.3 IlpenoTBpaliieHue OTPUTIATEIBHBIX PE3YIbTATOB XO3SWCTBCHHON NESITEIILHOCTH H
BHISIBJICHUE  BHYTPUXO3AWCTBEHHBIX  PE3EpBOB  obecreueHns ero  (puHAHCOBOU
YCTOMUYHUBOCTH.



3. @yHKIUN OyXrajarepuu

3.1.Opranunzanus OyXrajJTepckoro ydeTa MCIOJIHEHHS CMEThI JOXOJ0B M PacXO0B
Mo OOJUKETHBIM CPEJACTBAM M CPEACTBAM, TMOJIYYEHHBIM 3a CUET BHEOIIKETHBIX
HMCTOYHUKOB, C COCTABJICHUEM €IMHOTO OajaHca Mo YKa3aHHBIM CPEJICTBAM, U OTACIBHOTO
OaJlaHca Mo CPe/ICTBAM, TIOJIYUEHHBIM 32 CUET BHEOKOKETHBIX HCTOUHUKOB.

3.2.0pranuzanus ydera UMYIIeCTBa, 00513aTEIbCTB U XO3SMCTBEHHBIX ONepaluii Ha
OCHOBE HATYPaJIbHBIX H3MEPUTENECH B JICHC)KHOM BBIPAKCHHM MYTEM CILUIOIIHOTO,
HEMPEPBIBHOTO, TOKYMEHTAJIbHOTO W B3aMMOCBA3aHHOTO UX OTPAXKEHUS.

3.3.Opraamzaius ydaera OCHOBHBIX (DOHIOB W aMOPTH3AIIHH.

3.4.Opranuzanusa yuyera MOCTYIUICHUA, CO3JaHUs U BBIOBITUS HEMAaTEPHAIbHBIX
AKTUBOB.

3.5.0praamz3aruss  ydyera JO0xomoB W pacxogoB Kommemka # (pUHAHCOBBIX
PE3YIBTATOB.

3.6.Opranuzanusa ydeTra JICHECKHBIX CPEACTB, MPABWIBHOCTH BEIACHUA KACCOBBIX
OTepanui.

3.7.0pranuzanus ydeTa pacueToB IO 3apadOTHOMW [UIaTe, COLMAJIBLHOMY
CTPaXOBaHUIO, YACP KaHUH U3 3apaOOTHOM TJIaTHl.

3.8.0pranuzanys  BBIIUIATHI  3apa0OTHOM  MUIAThl, MOCOOMH MO BpPEMEHHOH
HETPYAOCMOCOOHOCTH, TOCOOUM HA AETEH W MHBIX TOCOOUI M BBIIIAT, TPEAYCMOTPEHHBIX
3aKOHOAATeNbCTBOM Poccuiickoil denepanuu, a Tak K€ BhIIIAT MAaTEPUAIbHOM MTOMOIIIH,
YCTAHOBJICHHBIX MTpuKa3amu Jupekropa Komemia.

3.9.0cymmecTBieHre KOHTPOJIS IO pacueraM ¢ 3aKa3uhkaMH, JAcOuTopamMu |
KPEIUTOPaMHU, ¢ MEPCOHAIIOM MO MPOUYUM OTEPALUAM, MO YUETY MOAOTUETHBIX CYMM.

3.10.CBoeBpeMEHHOE, MPABWIbHOEC HAYUCIECHUE W KOHTPOJIb 34 MEPEUUCICHHEM
YCTAHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickoii ®Denepaumu mjare:xked B OIOJKET H
BHEOIOKETHBIC (POHTBI.

3.11.CocraBiieHHE U CBOCBPEMEHHOE MPEIOCTABIICHUE B KOHTPOIUPYIOIIUE OPraHbl
OyXTajaTepCKOi U HAJIOTOBOW OTUETHOCTH.

3.12.IlpumeHeHe B YTBEPKACHHOM TMOPAJKE M KOHTPOJb 32 MNPUMEHEHUEM
MOAPa3ACTICHUAMA YHU(DUITUPOBAHHBIX (HOPM MIEPBHYHOTO YUETA.

3.13.IlogroroBka  rpadmka  gAoKyMeHTOooOOpoTa  (PMHAHCOBO-XO3SMCTBECHHOM
JOKYMEHTAILIMU U KOHTPOJIb 32 €r0 COOJIFOJICHUEM.

3.14.00ecnieueHre  COXPAHHOCTH OYXTaJITEPCKOM JIOKYMEHTAllMU, TMpUEeM OT
MOAPA3JACICHUN, XpaHCHUE U TIepeaadya Ha apXUBHOE XPAHCHUE MEPBUYHBIX TOKYMEHTOB,
JIOTOBOPOB, MHOM (PMHAHCOBOM M OTUCTHOMN IOKYMEHTAITHH.

3.15.IlpenocraBiaecHre HeoOxoauMOM HH(pOPMAaIUK moapasaeacHusaM Kormemka.

3.16.YuacTue B TPOBEJACHUM WHBECHTAPU3ALMKM JICHSKHBIX CPEJICTB, TOBAPHO-
MaTePUATbHBIX TIEHHOCTEH W (PMHAHCOBBIX 00A3aTENIBCTB, CBOCBPEMEHHOE W TIPABMIIHHOE
ONpeeSICHUE Pe3yJbTaTOB MHBEHTAPU3ALMH U OTPAKEHUE UX B yUETE.

3.17.OcyuiecTBiicHHe WHBEHTapu3aluu pacuetoB Komemka co CTPpYyKTYpPHBIMU
MOAPA3AEICHUAMU U CTOPOHHUMHU OPraHU3alUusIMHU.

3.18.Anann3 (PUHAHCOBO-XO3SAUCTBEHHON JEATCIIBHOCTH B ICISX  BBISBIICHHS
BHYTPUXO3AUCTBEHHBIX PE3EPBOB, MPEAYNPEIKICHHUS TMOTEPh W HENPOU3BOJCTBEHHBIX
PacxoJioB.



3.19.Yyactue B pabore mo opopMICHHIO MAaTEPHAIOB MO HEAOCTAaYaM U XHUITICHUSM
JICHEIKHBIX CPEACTB U TOBAPHO-MATEPHUAIIbHBIX IICHHOCTECH M 110 KOHTPOJIIO 3a Tepeaucii B
HAJIJICKAIHX CITyJasx 3THX MaTePHAJIOB B CyIcOHBIC U CIIC/ICTBCHHBIC OPTaHBI.

4. IlpaBa u 00s13aHHOCTH OyXrajaTepuu

4.1. B cootBerctBHe C (yHKIMSIMH byxraaTtepuu, yCTaHOBJICHHBIMH HACTOSIIAM
[TonoxxeHueM, OCYILIECTBIATh BEICHHE OYyXTaJITEPCKOrO yueTa WU OTYETHOCTH B CTPOTOM
COOTBETCTBUM C TpeOOBaHUAMM JACHCTBYIOIIETO 3aKOHOAATeNbCcTBA Poccuiickoii
denepanum.

4.2.OcylliecTBIATh CUCTEMATHUYECKUI KOHTPOJIb 32 MPABWIBHOW MOCTAHOBKOM
MEPBUYHOTO AHAIIMTHUYECKOTO yueTa BCEMHU CTPYKTYPHBIMU TOAPA3ACIICHUSIMHU.

4.3 1IpoBOMTh HHCTPYKTAX MATEPUATILHO OTBETCTBEHHBIX JIUIL 10 BOMPOCAM YUe€Ta U
COXPAHHOCTHU LICHHOCTEH, HAXOAAIIMXCA HA UX OTBETCTBEHHOM XPAHEHHH.

4.4 .OcymecTBISITh XpaHEHWE JOKYMEHTOB (TMEPBHUYHBIX YYETHBIX JOKYMEHTOB,
PETUCTPOB OYXTAJITEPCKOTO yueTa, OTUYETHOCTH, a TAKXKE CMET JOXOAOB U PacXoJ0B U
pPacueToB K HUM M T.II., KaK Ha OyMa)kKHBIX, TaK U HA MAITUHHBIX HOCHUTEJIAX MH(MOPMAIIHH)
B COOTBETCTBHUU C MPABUJIAMH OPraHU3AIMU FOCYJAPCTBEHHOTO apXUBHOTO JIEa.

4.5 TpeboBarb OT BCEeX NOAPA3ACICHUH W JOKHOCTHBIX Jivi  Komnemxka
MPEJOCTABIICHUE  MAaTEpUAJIOB, HEOOXOJUMBIX  JJIsI  OpPraHuM3alid ¢ BEACHUA
OyXTaJITEpPCKOr0 yuera, yIulaThl HAJIOTOB M COOPOB, CBOECBPEMEHHOTO MPEAOCTABICHUA
OyXTajaTepCKoil OTUETHOCTH.

4.6.He mnpwHWMaTh K WCIOJHEHWIO JOKYMEHTHI, O(OPMIICHHBIE C HApPYyIICHAEM
YCTAHOBJICHHOT'O MOPSA/IKA.

4.7 BHOCHTD NIPEIOKEHUS TIO OTIPEACTICHUIO (M3MEHEHHIO ) CO3TaHUIO;

* mopsaka M crnoco0a HAUMCICHWST UW3HOCA 1O OCHOBHBIM  CPEACTBaM,
HEMATEPUAJIbHBIM aKTUBAM, MAJIOLIEHHBIM U OBICTPOU3HAIIMBAIOIIMMCA MPEIMETAM;

+ cnoco0a yuera 3aTpat, rpyNnnupoOBKA U CIIMCAHUS 3aTParT;

* CPOKOB MOTAIIEHUA PacX0J0B OyAyIIMX NEPHOJIOB;

* MOMEHTA peajiu3alliy 1Mo padoTaM JOJTOCPOYHOr0 XapaKTepa;

* PE3EPBOB COMHUTEIBHBIX JOJITOB, PE3EPBOB 1 (POHIOB CIICIIMAIILHOTO HA3HAUCHHUS
* cnoco0a OLEHKH 33/I0/KEHHOCTH MO KpeAUTaM U 3aiimam;

4.8 KoHTponupoBath COOMIOJICHUE CTPYKTYPHBIX MOAPA3JACICHUNA YCTAHOBJICHHBIX
MTPABUJI;

* 0hOpMIICHHUS TPUEMKH U OTIMYCKa TOBAPHO-MATEPHAITbHBIX IICHHOCTEH;

* coOmroJieHHe ITAaTHOM, (DMHAHCOBOH, MOTOBOPHOM M KacCOBOW JTUCIWIUIMHBI, a
TaKX€ YCTAHOBJICHHBIX MPABUJI MPOBEICHNUS MHBEHTAPU3ALINiA;

* TMOJHOTHI U CPOKOB MPEIOCTABJICHUS TOKYMEHTAIIMUA U IAHHBIX IEPBUYHOTO YUETA.

5. OTBeTCTBEHHOCTH OyXrajarepuu
5.1.byxrantepussi HeceT B COOTBETCTBUE C 3aKOHOJATEIbCTBOM Pocculickoit
denepanuu OTBETCTBEHHOCTD 34:
* HEBBITIOJIHEHWE BO3JIOKEHHBIX HA HEro 3amad W (YHKIUH, OMpEaeeHHBIX Ha-
crosmuM [lonoxxeHuem;
* HAPYLICHHWE NPABUJI BEICHHE OYXTAITEPCKOTO YUETA U UCKAKEHUE OyXTrajJTEepPCKOM



OTYETHOCTH,

* TMPUHATHE K HCHOJHCHHIO W O(OPMIICHHWIO TOKYMEHTOB IO OTIEpalAsiM, HE
COOTBETCTBYIOIINX YCTAHOBJICHHOMY MOPSAKY MPHUEMKH, ONMPUXOAOBAHUSA, XPAHCHUA W
PacXOO0BAHUS ICHE)KHBIX CPEACTB, MATEPUAIIBHBIX LICHHOCTEM,

* HECBOCBPEMEHHOE W HEIMPABUIBHOE MPOBEACHHE ONEPAlMil MO PACUYECTHOMY H
JPYTUM cueTaM B OaHKax, pacue€ToB C ACOMTOPAMU U KPEAUTOPAMHU,

* HECBOCBPEMEHHOE TMPEACTABJCHUE B TOCYNAPCTBEHHBIE OPraHbl OyXrajJTEepPCKOM
OTYETHOCTH W MPEACTABIICHUE HEAOCTOBEPHOM OTUETHOCTH.

5.2.PabotHukn  byxrajtepur = HECYT  MEPCOHAIBHYIO JACUUTUTMHAPHYIO,
aIMUHUCTPATHUBHYIO M YTOJIOBHYIO OTBETCTBEHHOCTHh 32 HEHAJIC)KAICE BBIMTOJIHEHHUE H
HapYIICHUE CITYKEOHbIX 00A3aHHOCTEH, BO3JIOKEHHBIX HA TPYJAOBBIM  JOTOBOPOM,
JOJIKHOCTHBIMHU O0S3aHHOCTSIMU WUJTM PACTIOPSIKEHUEM IJIABHOTO Oyxrajirepa 0
pacnpeneneHun QyHKITMOHAIBHBIX O00S3aHHOCTEH, HEHUCIIONIHCHUE YKA3aHWH TJIABHOTO
Oyxrajitepa, HECOOJIIOICHUE JTOKATbHBIX HOPMATUBHbBIX aKTOB, a TAK K€ 3a ICUCTBUA JIMOO
O€3ECHCTBUS, TMOCTYXUBIIUE OCHOBAaHWEM JIMOO CHOCOOCTBOBABIIME NPUYMHEHUS
Konnemxy marepuanpHOro ymepoa.

6. ITopsinok yTBep:kaeHusi U usMeHeHus1 HacTosimero Ilooskenus

6.1.Hacrosmee [Tonoxxenue yreepxaaercs npukazoMm lupextopa Komnemka.

6.2. B nacrosmee I[lonoxkeHne MOTrYT BHOCUTHCS M3MEHEHUS U JOMOJHEHHS,
yTBEpKAaeMbIe npuka3zom Jupekxropa Komnemxa.



